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TepMHUHBI U onIpeIeSIeHUst

TepMuHbl W ONpENENEHUs, WCIONb3yEMblE B HACTOSIIEM aJMUHUCTPATUBHOM DETJIAMEHTE
MpeoCTaBlIeHUsT MyHUIUnanbHOH ycinyru «OdopmiieHue crnpaBku 00 ywacTuu (HEy4acTUd) B
MIPUBATU3ALMH KIJIBIX MyHUIIMIAIBHBIX TOMELEHUI (aree — AMUHUCTPATUBHBIA PETJIaMeHT):

ENC OV — enunas wHbOpMAIIMOHHAS CUCTEMa OKa3aHHUS TOCYAApCTBEHHBIX W MYHHUIMIIAIbHBIX
ycryr MocKoBCKO# 00s1acTH, ucronb3yemas agmuancTpanueit I'opoackoro okpyra Illarypa MockoBckoi
obnactu (nanee — AAMMHUCTpALMS) I [IpeaocTaBieHns MyHUIMNanbHON yCIyTH;

PIII'Y — rocymapctBeHHass uHpOpManmoHHas cucreMa MockoBckor obmactu  «[lopran
rOCyJapCTBEHHbBIX U MyHULIMIIANBHBIX YCIyT (pyHKIMIT) MOCKOBCKOM 001acTH»;
PI'Y — rocynmapctBenHas wuH(popManuoHHas cucremMa MockoBckol obmactu  «Peectp

rOCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT (QyHKINNA) MOCKOBCKOI 001acTh».
OcranpHble TEPMUHBI U OMNPEICICHUS, HCIOJIb3yeMble B HACTOSIIEM AJIMUHUCTPATUBHOM
pernamente, yka3zanbl B [Ipunoxenun 1 k HacTosAmEeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.O01mMe moj1oKeHus
1. Ipeamer peryJupoBanus AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. Hacrosumii AQMMHUCTPAaTUBHBIN pErjIaMeHT pEeryaupyeT OTHOILIEHMs, BO3HHMKAIOIUE B
CBSI3U C MPEIOCTABICHUEM MYHHIUIMAIBHOW yciayru «OdopmieHne crpaBku 00 ydacTuu (HEy4acTHH) B
NpUBAaTU3aLMM  SKUJIBIX MYHULUMINAIBHBIX MOMEIHIEHUI» (nanee — MyHuIMIanpHas yciayra)
AnmuHHCTpaIEH.

1.2. Hacrosmmii AZMHHUCTPATHBHBIN PETIAMEHT YCTAHABJIMBACT CTAaHIAPT MPEAOCTABICHHS
MyHULUNIaBHON YCIIYTH, COCTaB, IIOCJIENOBATEIBbHOCTh M CPOKH BBINOJIHEHUSA aJIMHHUCTPATHBHBIX
IIPOLEAYp MO MPEIOCTABICHNI0 MYHUIIMNIAIBHOM YCIIYTH, Tp€OOBaHUS K MOPSIIKY UX BBIIIOJIHEHUS, B TOM
quciae OCOOCHHOCTH BBIIOJHEHHUS AJAMHUHUCTPATUBHBIX HPOLEAYP B 3JIEKTPOHHOH (opMme, a Takke
0COOCHHOCTH BBITIOJHEHUSI aJMUHHCTPATUBHBIX TPOLEAYP B MHOTO(YHKIMOHAIBHBIX IIEHTPax
MPEOCTABIIEHUS TOCYIaPCTBEHHBIX M MyHULIMNIAIBHBIX YCIYT B MOCKOBCKOM 0651acTH, ()OPMBI KOHTPOJIS
3a MpenocTaBieHneM MyHUIUMNANBHON YCIYrH, N0CyAeOHbIM (BHeCyneOHBINH) MOPSAOK 00KaloBaHUA
peleHuii u aelcTBuil (6e31eicTBIA) A IMUHUCTPALIMH, JOKHOCTHBIX JIUL, MyHUIIUTIAIBHBIX CIYXKalUX,
pabotarkoB MOII.

2. JIuna, uMeronye NpaBo Ha nojay4enne MyHMIUNIAIbHON yCaIyru

2.1. Jlunamu, WMEIOIIMMH TIPaBO HA IMONy4YeHHEe MYHHIMITATLHOW YCIYTH, SIBIISIOTCS
¢busnueckue nuna — rpaxkaaHe Poccuiickoit @enepanuu 1100 WX YIOTHOMOYEHHBIE MPEICTaBUTENH,
oOpaTtuBIIecs B AIMUHHUCTPAIIMIO C 3allPOCOM O MPEAOCTaBICHUNH MYyHUIUMTIATBLHON YyCIyru (nanee —
3asBUTENN).

2.2. Kareropum 3asBUTENCH:

1) rpaxkmaHe, COCTOSIINE HA PETHCTPAIMOHHOM y4eTe MO MECTY JKHUTEJIbCTBA Ha TEPPUTOPHH
I'opoackoro oxpyra [llatypa MockoBckoit o6nacTu;

2) TpaxkIaHe, paHee COCTOSIBIIME HAa PETUCTPAIMOHHOM YUYETe IO MECTy >KUTEJIbCTBA Ha
tepputopuu I'opoackoro okpyra Illatypa MockoBckoit oGnactu.

3. TpeOGoBaHus Kk NopsAAKY HHGOPMHPOBAHHUS 0 MpeAoCcTaABIeHHH MyHHMIUNIAIBbHON yCJIyri

3.1. IIpuem 3asBureneit mo BONpPOCy NpeaocTaBieHuss MyHUIMIIATbHOMN YCIyTH OCYILECTBIISETCS
B COOTBETCTBHH C OPTaHM3aLMOHHO-PACIIOPSIUTEIBHBIM JOKYMEHTOM AJMHUHUCTPAIMU, OTBETCTBEHHOMN
3a IpenocTaBieHne MyHUIIUIIaIbHON YCIyTH.

3.2. Ha odunumamsHOM caiiTe AIMUHUCTpAIUU (Ianee — caWT AJIMHHHCTpPAIlMH) B CETH
«Uutepuer», B PI'Y u PIII'Y o06s3aTenbHOMY pa3MEIICHUIO TOJUICKUT CIEAyIoIas ClpaBoOYHas
nH(popMaLus:

- MECTO HaxOXJeHHUs M rpaduk paboThl AJMHHHUCTPALUH, €€ CTPYKTYPHBIX IOJpa3fieieHuH,
IIPEIOCTABIAIOMNX MyHUIIUIIAIBHYIO YCIYTY;

- CIpaBOYHbIE Tele(OHbl CTPYKTYPHBIX MOApa3feieHUd ATMHUHHUCTPALUH, YYaCTBYIOIIUX B
pefocTaBlIeHn MyHUIIMNIATBbHON YCIIyTH, B TOM YKCIIe HOMep Teae(oHa-aBTOMH(POpMAaTopa;



- azmpeca opUIIMATBLHOTO CaiTa, a TaK)Ke AJIEKTPOHHOU MOYTHI U (MiIu) GOpMBI 0OOpaTHOM CBS3H
AnMHUHHCTpAuK B ceTH «MHTEepHEeT».

3.3. AamuHucTpanus o0ecreyrBaeT B yCTAaHOBIEHHOM MOPSAJKE pa3MEILeHUe U aKTyalu3aluio
crnpaBoyHON MH(OpMAIK B cOOTBETCTBYIOMIEM paszene PI'Y. Mudopmarus o rpaduke (pexume) padboTb
AJMUHUCTpAlMM M CTPYKTYPHBIX IOJpa3ieieHuid AJIMUHMCTpauuu ykasaHa B [lpunoxkenun 2 k
HacTOALEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.4. NndopmupoBanue 3asBHUTENCH MO BOMpPOCAM MPEIOCTABICHUS MYHUIIUITAILHON YCIYTH
OCYILIECTBIISETCSL:

a)  IyTeMm pa3MmerieHus nHopmanuu Ha caiite Agmunuctparuu, PIITY;

0)  JODKHOCTHBIM JIMIIOM, MYHHUUMOAIBHBIM CIIy)KallUM, pPaOOTHUKOM CTPYKTYpHOTO
HoJpa3/ieneHuss AJMUHUCTpAIMM, OTBETCTBEHHBIM 3a IpPeOoCTaBlieHMe MyHMLIMNAIBHOW YCIyru, IpU
HEMOCPEJACTBEHHOM O0paIleHNH 3asBUTENS B AIMUHUCTPAIINIO;

B)  IyTeM IyOJuKanuu UH(OPMALMOHHBIX MaTepHaIOB B CPEJCTBAX MACCOBOM MH(OpMauy;

r)  IyTeM pa3MelieHus: Oporrop, OYKIETOB M JPYTUX MEYaTHBIX MAaTEPUAIOB B MOMEIICHUSIX
AMMHHCTpALUK, IPpeJHa3HAYCHHBIX Ul IpuemMa 3asBUTENeH, a TakKe MHBIX OpraHu3auuil Bcex (hopm
COOCTBEHHOCTH TIO COTJIACOBAHUIO C YKa3aHHBIMH OpTaHU3aIUsIMU, B TOM uncie B MOLI;

)  TOCPeACTBOM TeleOHHON U (haKCUMUIBHOM CBS3H,

€)  IOCPEJICTBOM OTBETOB Ha MHMCBMEHHBIE M YCTHbIE OOpalieHus! 3asBUTENIEH MO BOIPOCaM
npefocTaBiieHus] MyHUIIMNAIBHON YCITYTH.

3.5. Ha PIIT'Y u caiite AAMHHUCTpAIK B IENAX UHPOPMHUPOBAHUS 3asBUTEICH MO BOIPOCAM
IpeJocTaBiIeHUs] MyHUIMIAIBHON YCIIYTH pa3MelaeTcs cleayromas nHpopMaLus:

a) WCYEPNBIBAIONIMKA  TEpeYeHb  JIOKYMEHTOB, HEOOXOAWMBIX  JUISI  IPEJOCTaBICHUS
MyHunMnaabHoOR yciyru, TpeOoBaHUs K O(OPMIIEHHIO yKa3aHHbBIX JOKYMEHTOB, a TaKXe IepeyYeHb
JIOKYMEHTOB, KOTOpbI€ 3asBUTENb BIPABE MIPEJICTABUTh 110 COOCTBEHHOM NHUIIMATHUBE;

0) mepeyeHb JMILI, UMEIOIUX IPAaBO Ha NOTyYeHne MyHULIMNIAIBHON YCIyTH;

B) CpOK IpenocTaBieHUss MyHUIIMNIAIIbHON YCIIYTH;

I') pe3yabTaThl IpeJocTaBiIeHuss MyHUIMNAIBHON YCIIyTH, MOPSAAOK MPEACTaBICHUS TIOKyMEHTa,
SIBJISIFOLETOCS PE3YIbTAaTOM MPENOCTaBICHUS MyHUIIMIIATBHON YCIIYTH;

J1) MCYEepIBIBAIOLINI NepeueHb OCHOBAaHUM [ MPUOCTAHOBJICHUS UM OTKA3a B IPEJOCTaBICHUH
MyHUIMNIanbHON YCIyTH;

e) uHdopMaIus o nmpase Ha JAocyaebHoe (BHecyneOHoe) oOkanoBaHue neiicTBuil (0e3neicTBus)
U pELIeHU, MPUHATHIX (OCYIIECTBISEMBIX) B X0/1€ ITpelocTaBlieHnss MyHUIIMTIanbHON yCIYyTH;

K) QopMbl 3asBIeHUN (yBEIOMJICHHMH, COOOIIEHMI), HCHOJb3yeMble MNpPU MPEJOCTaBICHUU
MyHULIMNIaTBbHON YCITYTH.

3.6. Undopmanusa na PIII'Y u caiite ADMHUHHUCTpAlMU O TMOPSJIKE U CPOKax MPeaoCTaBICHUS
MyHununaibHON yCayru NpeocTaBisieTcst 0eCIuIaTHO.

3.7. Ha caiite AIMHHUCTpAIIUH JIOTIOJIHUTENHHO PA3MEIAt0TCS:

a) TMOJHOE€ HaMMEHOBaHME M TOYTOBBIM azapec AJMHMHHUCTpallM, HENOCPEACTBEHHO
npesocTaBIsone MyHUIIUNATbHYIO YCIYTY;

06) HOMepa TenedoHOB-aBTOMH(OPMATOPOB (MPU HAJIMYMHU), CIIpaBOYHBIE HOMepa Tene(oHOB
CTPYKTYPHBIX MO/Ipa3AeaeHnii AJIMUHICTPALUU, HEMOCPEICTBEHHO MPEJOCTaBIAIOMIX MyHUIIUIIATBHYIO
yenyry,

B) PEXUM paboThl AJIMUHUCTPALINH;

r) rpa¢puk pabOTBl CTPYKTYPHOTO MOJpPAa3AEiIeHUsl, HEMOCPEACTBEHHO IPEI0CTABIIAIONIETO
MyHUIITIATBHYIO YCIYTY;

1) BBIACP)KKH W3 HOPMATHBHBIX IIPABOBBIX AaKTOB, COJEPIKAINIMX HOPMBI, PETYIHUPYIOIIHE
JeSATeIbHOCTh AJIMUHUCTPAIMH MO IPEJOCTaBICHIUI0 MyHUIIMTIAIBHON YCITYTH;

€) TMepevyeHb JUL], UMEIOIUX MPaBo Ha MojlydeHue MyHUIIMNIAIIbHOMN YCIIyTH;

K) GopMbl 3asBIeHUN (yBEIOMJICHMH, COOOIIEHUH), HCHOJb3yeMble NpPU MPEAOCTABICHUU
MyHuIMnaabHOR yciiyru, 00pa3ibl U MHCTPYKIMH O 3aM10JIHEHHIO;

3) TEKCT HACTOSIIEr0 AIMHUHHUCTPATUBHOIO PErJIaMEHTa C MPHIIOKEHUSIMU;

M) KpaTKoe OMMCaHHUe MOopsIKa MpeaocTaBiIeHuss MyHUIMIIATBHON yCIyTH;



K) TIOPSIIOK OOXaJIOBAaHMS PEIICHWN, JEHCTBUM WKW Oe3MeWCTBHUS JIODKHOCTHBIX JIWII,
MYHUIIUTATBHBIX  CIY)KAIIUX, PaOOTHUKOB AJMUHUCTpAIMU, TNPEAOCTABIAIOMNX MYHUIMIAIBHYIO
YCIyTY;

1) uHpOpManUs O BO3MOXXKHOCTU ydacTusi 3asBUTENICHl B OIICHKE KadecTBa IPEIOCTABICHHS
MyHuULUIIaTBHON YCIYTH, B TOM YHCIIE B OLIEHKE 3()PEKTUBHOCTU JEATEIbHOCTU TIaBbl A IMUHUCTPAIUH,
a TaKKe CIPaBOYHO-MH(POPMALMOHHBIE MaTepUallbl, COJCpXKAIIUEe CBEICHHUS O MOpsAKe M crocobax
MIPOBEJICHUS OLICHKH.

3.8. Ilpu undopMupoBaHUHU O MOPSAIKE MPETOCTABICHNS MyHUIIMTIAILHOW YCIIYTH 110 TeNIe(OHY
JNOJDKHOCTHOE JIMIO, MYHUIMINANbHBINA CIyXaliuid, paOOTHUK AJMHUHUCTpALMM, HPUHSAB BBHI3OB IIO
TeneoHy, NPEACTABISCTCA: Ha3bIBAaeT (aMUIIMIO, HUMs, OTY4EeCTBO (IIPH HAJIUYUHU), OJHKHOCTb,
HAaUMEHOBAHME CTPYKTYPHOT'O MOpa3AeeHus] AIMUHUCTPALIUH.

JIOJDKHOCTHOE JIMIIO0, MYHUITUITATIBHBIHN CITy)KaIInui, pa0OTHUK A IMHUHUCTPAIIIH 0053aH COOOLTUTD
3asBuTeINt0 rpaduK npruemMa, TOUYHbIN MOUTOBBIN apec A IMUHUCTPALIUH, CIOCO0 Mpoe3aa K HEMY, CIIOCOOBI
MIPEBAPUTENILHON 3aMUCH IS IMYHOTO MpUeMa, TPeOOBaHUS K MICbMEHHOMY OOpaICHHUIO.

NudopmupoBanre mno TeiaepoHy O TOpSAKE TMPEAOCTaBICHUS MYHUIUMNAIBHON yCIyru
OCYILIECTBIISIETCS] B COOTBETCTBUHU € I'paKoM paboThl AJAMUHUCTPALUH.

Bo BpeMmss pasroBopa [OJDKHOCTHBIE JIMIIA, MYHUIUINANbHBIE CIyXaliue, pabOTHUKU
AJMHHHCTpAIH 00513aHbI POU3HOCHTH CJI0BA YETKO U HE MPEPHIBATH PA3rOBOP MO MPHUYMHE NOCTYIUICHUS
JPYroro 3BOHKA.

[Ipr HEBO3MOXXHOCTH OTBETHTH HA TOCTAaBIICHHBIC 3asBUTEJIEM BOIPOCHI TelIe()OHHBIH 3BOHOK
nepeagpecoBbiBacTCsl (MEPEBOAUTCS) HAa JPYroe JIOJDKHOCTHOE JHUI0, MYHUIUMIAIBHOTO CIYXKAIlero,
paboTHHKAa AIMUHHCTpaUUU J100 00paTUBIIEMYCcs cooOMIaeTcss HoMep TesnedoHa, Mo KOTOPOMY MOXKHO
MOJIYYUTh HEOOXOIUMYIO HH(DOPMALIHIO.

3.9. Ilpu orBerax Ha TeneOHHBIC 3BOHKM M YCTHBIE OOpamIeHHs MO BOIPOCaM K TOPSIKY
npenocTaBieHuss MyHUIIMTIATbHON YCIYTH MYHUIIMTIATBHBIM CITYKallluM, paOOTHUKOM AJIMHHHUCTPAINH
oOparuBIIEMYCsl cOOOIIaeTcs ciaeayromnas nHGopmarws:

a) O IepeyvHe JIML, UMEIOUIUX MPaBo Ha MoslyueHrne MyHUIIMNaIbHON YCIIyTH;

0) O HOPMATHBHBIX TIPAaBOBBIX aKTaX, pETYJUPYIONIMX BOMPOCH  TPEIOCTABICHHS
MyHununaabHOR ycinyru (HaMMEeHOBaHMe, 1aTa U HOMEp NMPHUHSITHS HOPMATUBHOTO IPABOBOIO aKTa);

B) O MEpevyHe JOKYMEHTOB, HEOOXOAUMBIX JUIsI MOTydeHHst MyHUITUITaTBHON YCITyTH;

I) O CpoKax HpeaocTaBieHHss MyHUIIMNIAIBHON YCIIyTH;

1) 00 OCHOBAaHUSX VIS MPUOCTAHOBICHUS MYHUIMITATHHON YCITyTH;

€) 00 OCHOBaHUSX JJIs OTKa3a B MPEAOCTaBIeHUH MYyHUIMIAIBHON YCIIyTH;

k) o mecte pasmemnieHuss Ha PIITY, caiite AnMmuHHCTpanmu WH(OpMANMU MO BOIPOCAM
npefocTaBieHus] MyHUIIMNAIBHON YCITYTH.

3.10. MudopmupoBaHre O MOPSAIKE MPEIOCTaBICHUS MyHHUIIMIIATBHON YCIYTH OCYIIECTBIISCTCS
Takke Mo eauHoMmy Homepy Tenepona KonraktHoro unentpa I'yOepHatopa MockoBckoi o6iactu
8-800-550-50-30.

3.11. AnMuHuCTpanust  paspabarbiBaeT ~ MH(POPMALIMOHHbIE  MaTepHalbl MO  MOPSAKY
npeocTaBIeHUs] MyHHIIMTIAIBHOW YCIYTH: MTAMSATKH, HHCTPYKITHH, OpOIIIOPHI, MAKETHI - M pa3MeIlaeT Ha
caiite AaMuHucTpanuu, nepenaetr B MOLI.

3.12. AqMHUHHUCTpAITUS o0OecnieunBaer CBOEBPEMEHHYIO aKTyaJIu3alHIo0 YKa3aHHBIX
MH(POPMAIIMOHHBIX MAaTepHAJIOB Ha caiiTe AJMUHUCTPALIMN U KOHTPOJIUPYET UX HAJTHUUUE U aKTYaJIbHOCTh
B M®II.

3.13. CoctaB nH(popMalmu o MopsaaKe NpeaocTaBiIeH!s] MyHUIMNAIBHON YCIYTH, pa3MenaeMoi
B M®I], cOOTBETCTBYET pErHOHAILHOMY CTaHIAPTy OPTaHU3AINH IS TEITHHOCTH MHOTO(YHKITHOHATBHBIX
LEHTPOB TMPENOCTABICHUS TOCYJapCTBEHHBIX W MYHHUIMMNAIBHBIX ycIyr B MOCKOBCKOW o00macTu,
YTBEP)KJICHHOMY DPAcIopsHKEeHHEM MMHHUCTEPCTBA TOCYIAPCTBEHHOTO YIPABICHHS, WH(POPMAIMOHHBIX
TeXHOJIOTUH U cBsi3u MockoBckoii oomact oT 21.07.2016 Ne 10-57/PB.

3.14. loctyn x uHpOpMaMKA O CpOKAX W TMOPSAKE MpenocTaBiIeHUs MyHUITUTIATBHOW YCIyTH
OCYIIIECTBISIETCS 0€3 BHIMOTHEHHSI 3asiBUTENIEM KaKUX-JTHU00 TpeOOBaHUIA, B TOM YUCIIE 0€3 HCIIOIb30BAHHUS
IPOrPaMMHOTO O0ECIEUYEHHUs, YCTAaHOBKAa KOTOPOI'O HA TEXHUYECKHE CPEIACTBAa 3asBUTENS TpeOyeT
3aKJIIOYEHUS JIMLIEH3MOHHOTO UM MHOT'O COTJIALIEHUS C MTpaBoobiagaTeseM NporpaMMHOro o0ecredeHus,
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MpelyCMaTPUBAIOLIET0 B3UMAaHUE IUIAThl, PErHCTPAlMI0 WM aBTOPU3ALMIO 3asBUTENS, WIH
MPEAO0CTABICHUE UM MEPCOHAIbHBIX TAHHBIX.

3.15.KoHcynbTupoBaHue IO  BOINpOCaM  NpPeaocTaBieHUs  MYHUIUNAIBHONH  YCIYTH
JNOJDKHOCTHBIMUA ~ JIUI[AMH,  MYHUIUTAIBHBIMU  CIY)KAallUMHU,  pPaOOTHUKAMU  AJIMHHHCTpAINH
ocylecTBisieTcs: OecIIaTHO.

1. Crangapr npegocrasiaeHusi MyHHIHMNAIbHON yCJIYTH
4. HammeHoBanne MyHHIIUIIAJILHOM YCJIYyTH

4.1. MynurnunanbHas yciayra «OdopmiieHre cipaBku 00 ydacTuu (HEy4acTHH) B IPUBATH3AIIUN
KHWJIBIX MYHHUIIUITATEHBIX TTOMEIICHHI.

5. HaumeHoBaHue oprasa, npegoctanisiomero MyHHIHNAJIbHYIO YCJIYry

5.1. Opranom, OTBETCTBEHHBIM 3a IMPEAOCTaBIICHHE MYHUIHUITAIBHON YCIYTH, SBISICTCS
AJIMUHHCTpALIUS.

5.2. AnmMuHucTpanus o0ecrieyuBaeT npegocTaBieHne MyHUIIMNIANBHON YCIYTH B 3JIEKTPOHHOM
¢dopme mocpeactBom PIII'Y, a Takke B HWHBIX (hopMax, MPEIYCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit @eneparuu, 1o BeIOOpy 3asBUTENS.

5.3. IlpenocraBnenne OecrutatHoro noctyna k PIIIY mis momaum 3ampocoB, JTOKYMEHTOB,
uHpopManuu, HeoOXOAUMBIX JUIs MOSydyeHUss MyHUIIMIAIbHOM YCIIyTH B 3JIEKTPOHHON (opMe, a TakxKe
[I0JIy4YE€HUE PE3yJIbTaTOB MPEeAOCTaBlIeHUss MyHUIIMNANbHON YCIIyTH B (POpME IK3EMILISIpa AIEKTPOHHOIO
JOKyMEHTa Ha OyMaXHOM HocuTesle, ocyliecTBisercs B Jirobom MOIL[ B mpexpenax TteppuTopun
MockoBckoil 007acTH 1O BBIOOPY 3asiBUTENS HE3aBUCHMO OT €ro MeCTa >KHTEJIbCTBA WM MecTa
peObIBaHMS.

5.4. Tlopsmok obecrieueHus IMYHOTO puéma 3asiBUTENeH B AJIMUHUACTPAIIUH YCTaHABIMBACTCS
OpPraHMU3alMOHHO-PACIIOPSAUTEIbHBIM JOKYMEHTOM AIMUHUCTPALIMK, OTBETCTBEHHOM 3a IIPEJOCTABICHUE
MyHULIMNIaTBbHON YCITYTH.

5.5. HemnocpeznctBeHHoe mpenocTaBieHne MyHUIMNAIBLHON YCIYrH OCYIIECTBISET OTEN
UMYILECTBEHHBIX OTHOIICHWH KOMHUTETA IO YIPABJICHHUIO MMYIIECTBOM aJMUHHUCTpauuu lopoackoro
okpyra [llarypa. AIMUHUCTpalUK 3aMPEIIeHO TPeOOBaTh OT 3asiBUTENST OCYIIECTBICHUS JEHCTBUI, B TOM
qHCJIe COrJIacOBaHMU, HEOOXOUMBIX JUTS TOTy4eHUss MyHUIIMIAIBHOM YCIYTH, CBI3aHHBIX C 00OpallleHneM
B HHbIE TOCYJapCTBEHHbIE OpraHbl WJIM OpraHbl MECTHOTO CaMOYIpaBJIEHMs, OpraHu3aluu, 3a
UCKJIFOUEHUEM TOIYUYEHHs YCIYyT BKIIOUYEHHBIX B IIEPEUYEHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMHU U
00s3aTeNbHBIMU  JUISI MPEAOCTaBICHUS] MCIOJIHUTEIbHBIMA OpraHaMHM TOCYAapCTBEHHOM BIIAaCTH
MocKkoBCKOI 0671acTH TOCYapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U MPEIOCTABISAIOTCS OpraHu3altsiMy,
YYacCTBYIOUIMMH B IPEJOCTAaBIEHUU TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, YTBEPKIACHHbBIN
nocraHoBieHueM [IpaButenscTBa MockoBckoit obmactu ot 01.04.2015 Ne 186/12.

6. PesyabTat mpenocrasjieHuss MyHMIUNIAIbHON yCIyru

6.1. PesynbTaToMm npenocraBieHus MyHUIIMIIATbHON yCIyTH SABISETCS:

6.1.1. CnpaBka 00 y4acTuu (Hey4acTHH) B IPUBATU3AINH JKWIIBIX MYHHUIIUITATHHBIX TTOMEIICHUH
no ¢opme, npusesieHHOH B [Ipunoxkennn 3 k HacTosIeEMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

6.1.2. Pemenne 00 OTKa3e B MpenOCTaBICHUM MyHUIUNAIBHOW YCIYTH, B CIy4ae HaIH4IUs
OCHOBAHUH U1 OTKAa3a B IPEAOCTaBIeHMY MyHUIINIIAIbHON yCIyTH, YKa3aHHBIX B IIyHKTE 13 HacTosImero
AJIMUHUCTPAaTUBHOTO perjameHta, no ¢opme, mnpuBeaéHHoll B IlpunoxeHun 4 K HacCTOALIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

6.2. PesynbTar npenocraBieHuss MyHUITUTATEHON YCIYTH HE3aBHCUMO OT MIPHHSATOTO PEIICHUS
oopmisieTcss B BUAE 3NIEKTPOHHOTO JOKYMEHTA, MOAMUCHIBAETCS YCWJIEHHOW KBaIH(PUIMPOBAHHOMN
AJIEKTPOHHOU ToAnmuchio (manee — DII) ymoJTHOMOYEHHOTO MYHHITUIIAIBHOTO CITYKaIlero, paboTHUKA
AMUHUCTpALMU U HanpaBisieTcs 3asButento B JInuneiii kabuHet Ha PIITY.

6.3. CBenenus 0 mpenocTaBiIeHUM MYHUIIMIAIBHOW YCIYTH C TPHJIOKEHUEM 3JIEKTPOHHOTO
o0pasa pe3ysbTaTa npeAaocTaBieH!ss MyHUITUNIATBHON YCIYyTH B TeueHue | JHs mouiexkar o0s3aTeIbHOMY
pa3menienuto B Monyne EMC OY.



6.4. YBenmomsieHHME O MPHUHATOM pEIIEHUH, HE3aBHCUMO OT pe3yjibTaTa MpeJoCTaBICHUS
MyHunMnaapHOR yciyru, Hanpasisiercs B JInunblii kaObuner 3assurens Ha PIITY.

7. Cpok perucrpaunuu 3anpoca 3asiBUTeJIsI 0 peaocTaBjieHnd MyHHIMNIAJIBHON yCIyTru

7.1. 3asBienue o mpefocTaBieHMH MyHUIIMTIATBHON YCIIYTH, TOAAHHOE B 3JIEKTPOHHOMN (hopme
nocpenctBoM PIII'Y no 16:00 paGouero aHs, peructpupyercs B AIMUHUCTPAIMH B JACHb €r0 IMOJAYH.
3asBnenue, nomanHoe mnocpenctBoM PIIIY mocne 16:00 paGouero mHs nubo B HepaOOUMid JICHB,
perucTpupyercs B ATMUHUCTPAIIMU Ha CICAYIOIINI pabodnii IeHb.

7.2. 3asBieHue, TOJaHHOE B HHBIX (opmax, MNPEeAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit  ®enepanuu, peructpupyercs B AJIMHHUCTpAlUM B MOPSJIKE, YCTAaHOBJICHHOM
OpraHU3alMOHHO-PACIOPAUTENBHBIM TOKYMEHTOM AJIMUHUCTPALIMH.

8. Cpok npenocrasiiennss MyHMIHNAJbLHON yCIyru

8.1. Cpox mpenoctaBieHuss MyHUIIMITAIBHON YCIYTHd COCTaBIsAeT He Oosiee 3 (Tpex) pabounx
JTHEH ¢ JaThl peruCcTpauy 3asBiIeHUs B AJIMHHHCTPAIIHH.
8.2. OcHoBaHUS AJIsl IPUOCTAHOBICHUS MYyHUIIMIAIBHON YCIIYyTH OTCYTCTBYIOT.

9. IlpaBoBble OcCHOBaHMS NMpeaocTaBieHusi MyHHIIMTIATbHOM YCIYTH

9.1. OCHOBHBIM HOPMAaTHBHBIM IPABOBBIM  aKTOM, PETYJIUPYIOIIUM  IpeOCTaBICHUE
MyHununanbHol yenyru, sBiusgercsa 3akoH Poccuiickoit ®@epepanuu ot 04.07.1991 Ne 1541-1 «O
NPUBATHU3ALMH KWIMIIHOTO (oHaa B Poccuiickoit deneparm»

9.2. CriMcok HOPMAaTHBHBIX IPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPHIMH OCYIIECTBIISAETCS
npepocTaBieHrne  MyHHIMNANbHOM — yciuyru, TmpuBeAeH B [IpuinokeHun 5 K HacTosmemy
AJIMHHHACTPAaTUBHOMY PETIIAMEHTY.

10. UcuepnbiBaouIuii nepedyeHb JOKYMEHTOB, He00XOAUMBIX /ISl IPeI0CTABJIEHUS
MyHUIIUNIAJTBHOM YCJIYTH, MOJIEKAIUX NMPeICTABIEHUI0 3asBUTEIeM

10.1.TlepeueHb JOKYMEHTOB, 00s13aTeNbHBIX AJIS MPEJOCTaBIEHUs 3asBUTENEM HE3aBUCHUMO OT
KaTeropuu Ajs oOpalleHus 3a npegocTapieHneM MyHUIIMITaTbHOW YCIyTH:

a) 3asBiIeHHME O MpeJOCTaBIeHUHM MyHHIMNAIbHOM yciyru mo QopMe, NpPHUBEICHHON B
[Ipunoxxenuu 6 Kk HacTosILIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY;

0) JMOKYMEHT, yJOCTOBEPSIOUINH JTUYHOCTh 3asBUTEINISA, @ TAKXKE B Cilydae OoOpalleHus OT JIHIa
HECOBEPIIEHHOJIETHET0 peOeHKa TOMOIHUTENIBHO MPEAOCTABIISIET CBUIETENBCTBO O POXKACHUN PEOEHKA;

B) JOKYMEHT, YAOCTOBEPSIOIINI JTUUYHOCTh MPEJICTABUTENsI 3asBUTENA, B Cllydae oOpalleHus 3a
IpeocTaBlieHneM MyHUIIMNIANBHON YCIYTH NPeACTaBUTENS 3asBUTENS;

I) JOKYMEHT, yIOCTOBEPSIIOLINI NOJTHOMOYMS IPEACTaBUTENS 3asBUTEINSI, B Cilydae oOpalieHus
3a IpelocTaBlIeHneM MyHUIIMIIANBbHON YCIYTH PEACTaBUTENS 3asBUTEIIS;

J) JAOKYMEHT, IMOATBEPXAAIOIIMNA H3MEHEeHue (paMmwiInd, UMEHH, OTuecTBa (B cllyyae eciu
3asgBUTENb U3MEHSUT (DaMUIINIO, UM, OTYECTBO).

10.2.Omncanne MOKYMEHTOB U TIOPSIOK WX TIPEAOCTABICHHS 3asBUTENEM TPHUBEICH B
ITpunoxxennn 7 k HacToseEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

10.3.B ciyyae, ecnu s MpeAOCTaBICHUS MyHHUIIUIIAILHOW YCIYyTH HEoOXoamma o0paboTka
IIEPCOHANIBHBIX IaHHBIX JIMIIA, HE SBJIAIOIIEr0cs 3asBUTENEM, U €CIIM B COOTBETCTBUU € 3aKOHOAATEIBCTBOM
Poccutiickoit deneparun 06paboTKa TaKUX MEPCOHATBHBIX JTAHHBIX MOXKET OCYIIECTBIATHCS C COTJIACHs
YKa3aHHOTO JIMLA, IPU O0paIlleHnH 3a MojydeHrneM MyHUIMIAIbHON yCiIyru 3asiBUTENb JOTOIHUTEIBHO
MIPEAOCTABIIAECT JOKYMEHT, MOTBEPKAAOIIUI OJyYCHUE COMIACHS YKa3aHHOIO JIMIA WIHM €r0 3aKOHHOT'O
IpeJCTaBUTEINS Ha 00pabOTKy MEepCOHANBHBIX JAHHBIX YKAa3aHHOTO JIMLA.

10.4. ATMUHHUCTpAITIH 3aNPEIIeHO TPeOOBaTh Y 3assBUTEIIS:

1) nmoxymeHTHl WM WH(POPMALHUIO JHUOO OCYIIECTBICHHS NCWCTBHW, TNPEICTABICHUE WIH
OCYIIECTBJIEHUE KOTOPBIX HE IMPEAyCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMM akTaMu Poccuiickoin
@enepany,  HOPMATUBHBIMH  TPABOBBIMH  akTaMHM  MOCKOBCKOH  00jacTd,  HACTOSALIMM
AJMUHUCTPAaTUBHBIM PETIAMEHTOM JJISl IPEAOCTaBIeHUsI MyHUIIMIIAIBHON YCIIYTH;

2) TpeACTaBICHHS JTOKYMEHTOB U MH(POPMAIMH, OTCYTCTBHE U (MITH) HEJJOCTOBEPHOCTh KOTOPBIX
HE yKa3bIBAJIMCH NP IIEPBOHAYAIILHOM OTKa3€ B IIPHEME JJOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEJOCTaBICHUS
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MyHUIUTIATLHON  yCIyrd, JMOO B TPENOCTaBiICHUHM MYHHIIMNAIBHOW YCIYTH, 32 HCKIIOYECHUEM
CJIENYIOIUX CIIY4acB:

a) M3MEHeHHe TpeOOBaHMII HOPMATHBHBIX IIPABOBBIX AaKTOB, KACAIOLIMXCS IPEIOCTaBICHUS
MyHuLMnaabHOW — YCIIYI'M, TOCJI€ I€pBOHAYaJbHOM mojauu  3asBICHUS O IPEJOCTaBICHUU
MyHuIMnaibHON YCIYyTH;

0) Hanmuuue omMOOK B 3asBICHUM O MPEAOCTABICHUA MYHHIMIAIBHOW YCIYTH M JOKYMEHTaX,
NOJaHHBIX 3asBHUTENEM IIOCJ€ I[E€PBOHAYAIBHOTO OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOAMMBIX MAJIs
npenocTaBiieHuss MyHULIMIIaIbHOW yciyru, JIMOO B NPEeAOCTaBICHUM MYyHHIMNAIBHOM YCIYIM U HE
BKJIIOYEHHBIX B IPEACTaBICHHBIA paHee KOMIUIEKT JOKYMEHTOB, HEOOXOOMMBIX IJIs HPENOCTaBIICHUS
MyHUIMnIanbHON YCIyTH;

B) HCTEUEHHE CpOKa JEHCTBMS JOKYMEHTOB MM H3MEHEHHEe HWHPOpMaluu Iocie
MEPBOHAYAIILHOTO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ul MpeAOCTaBIeHUsT MyHUIMITAIbHON
ycIyry, 1100 B IpeJocTaBlIeHu MyHUIIMIIAIBHON YCIIYTH;

I') BBIBJICHHE JIOKYMEHTAJIbHO TOATBEPKICHHOTO (hakTa (IPU3HAKOB) OIIMOOYHOIO WIIH
IIPOTUBOIPABHOIO JIeicTBUA (6€31eHCTBHS) JOIPKHOCTHOTO JUIa AJIMUHUCTPALMU IIPH IT€PBOHAYATIBHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAWMBIX U MpeAocTaBlieHUs] MyHHIMNAIBHONW YCIyTH, TUOO B
IIPEIOCTABIEHUN MyHHUIIMIIAJIbHON YCIIYTH, O YEM B MIMCbMEHHOM BHJIE 3a IIOJIHUCHIO TIaBbl ['opoackoro
okpyra lllaTypa npu nepBoHa4aIbHOM OTKa3€ B IPUEME JTIOKYMEHTOB, HEOOXOJMMBIX JIJIsl TPEJOCTABICHUS
MyHULUNIaBHON YCIIYTH YBEAOMIISETCS 3asBUTENb, @ TAKXKE IMPUHOCITCS U3BUHEHUS 32 JIOCTABIICHHBIC
Heyo0cTBa.

11. UcuepnbiBaOuIuii nepeyeHb JOKYMEHTOB, HE00X0AUMBbIX /1J1sl IPEA0CTABJIEHUS
MyHHUMDIATBHON YCJIYTH, KOTOPbIe HAXOASITCSA B PACTIOPSI)KEHUU OPTAHOB BJIACTH, OPraHOB
MECTHOI'0 CAaMOYIIPaBJIeHUs WU OPraHu3anui

11.1. JloxymMeHTbl, HEOOXOAUMBIE JUIl MpPEeAOCTaBICHUS MyHMLIMNAIBHOW YCIYyTH, KOTOpbIE
HaxXOJATCS B PpacCHOPSIKEHUM TIOCYJAapCTBEHHBIX OPIaHOB, OpPraHOB MECTHOI'O CaMOYIIpaBJICHUS U
MOJIBEZIOMCTBEHHBIX UM OpraHU3alfil, y4acTBYIOIIUX B MpPeIOCTaBICHUH MyYHUIMNAIBHON YyCIyru, U
KOTOpBIe 3asiBUTEIb BIIPaBe MPEJOCTaBUTh IO COOCTBEHHON MHULIMATUBE, OTCYTCTBYIOT.

11.2. AnMuHHMCTpanuu 3ampeneHo TpedoBaTh y 3asBUTENs TPEACTaBIECHUS JOKYMEHTOB U
uH(popMalMK, B TOM YHUCIE MNOATBEPXKIAIOIIMX BHECEHHWE 3asBUTENEM IUIaThl 3a MpPEAOoCTaBICHUE
MyHHULHMNIaBHON YCIIYTH, KOTOpBIE HAaXOIATCS B PACIOPSDKEHHH TOCYAAPCTBEHHBIX OPraHOB, OpraHOB
MECTHOT'O CaMOYIIPABJIEHUS U IMOJBEIOMCTBEHHBIX UM OpraHM3alfil, yU4aCTBYIOIIUX B MPEAOCTaBICHUU
MyHUIMIaABHOHN YCIIyTH, B COOTBETCTBUU C HOPMATUBHBIMH MTPABOBBIMU aKTaMH.

12. UcuepnbiBaoLuii NepevyeHb OCHOBAHUI JUIA 0TKA3a B IpHeMe JOKYMEHTOB,
He00XO0IMMBIX /LISl IpeAocTaBaeHusi MyHHIIMIIATBHOM YCIyTH

12.1.OcHoBaHMAMHU [UIsI OTKa3a B NpHEME JOKYMEHTOB, HEOOXOIUMBIX JAJISI MPEIOCTaBIECHUS
MyHUIMIIaIBHOMN YCIYTH, SBIISIOTCS:

12.1.1. O0parmienue 3a NperocTaBICHUEM WHOW MYHHMIMIAIBHOW YCIIyTH, HE MPEAOoCTaBIseMON
AJIMUHUCTpaLIAECH.

12.1.2.3asBuTenneM  NPEACTAaBICH  HEMOJHBIM  KOMIUIEKT  O0s3aTelbHBIX  JOKYMEHTOB,
HEOOXOUMBIX JUTS TTPEOCTaBICHUSI MyHHIIMTIAIEHOW YCITYTH.

12.1.3.JlokyMeHTbI, HEOOXOAUMBIE Ul MPEAOCTaBICHUS MYHHIMIIANBHOM YCIYyTH, YTpaTHIN
CHITY, @ UIMEHHO:

a) IOKYMEHT, YJOCTOBEPSIOIINI JINYHOCTD 3asBUTEIIS;

0) TOKYMEHT, yIOCTOBEPSIONNN JTUIHOCTh MPEACTABUTENS 3assBUTEINSI, B ClIydae OOpaiieHus 3a
npeocTaBieHueM MyHUITUIATBHON YCIIYTH MPeACTaBUTENS 3asBUTENS;

B) TOKYMEHT, YJOCTOBEPSIONINN TIOJTHOMOYHS TPEACTABUTENS 3asBUTENS, B CIIydae oOpalieHus
3a mpefocTaBieHneM MYyHUIIMITAIbHON YCITyTH MPEeICTaBUTENS 3asBUTENS.

12.1.4.JIokyMeHTBI COAEp)KaT TMOAYUCTKH W UCTIPABICHUSI TEKCTa, HE 3aBEPCHHBIC B TIOPSJIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccuiickoit denepanuu.

12.1.5.JIoKyMeHTBI Co/iepKaT MOBPEKACHUSI, HAUTMYNE KOTOPHIX HE TTO3BOJISIET B ITOJTHOM 00beMe
UCTOJb30BaTh HH(POPMALIMIO M CBEACHHS, COJAEpKaIlMecss B JOKYMEHTax s MpeJoCTaBICHUS
MyHUIMNAIBEHON YCITYTH.
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12.1.6. HekoppekTHOE 3aIllOTHEHHE 005S3aTeNbHBIX MoJieH B ()opMe HHTEPAKTUBHOTO 3ampoca Ha
PIIT'Y (otcyTcTBHE 3amoiIHEHMs], HEAOCTOBEPHOE, HEMOIHOE MO0 HEeMpaBUIbHOE, HE COOTBETCTBYIOIICE
TpeOOBaHUSM, YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM).

12.1.7.TlpencraBieHue 3IEKTPOHHBIX 00pa3oB JOKyMeHTOB nocpeactsoM PIII'Y, He mo3BossieT B
MOJIHOM 00beMe MPOYUTATh TEKCT JOKYMEHTA U (WJIH) Paclio3HATh PEKBU3UTHI TOKYMEHTA.

12.1.8.1lomaua 3asiBiIeHUS W WHBIX JOKYMEHTOB B JJICKTPOHHOW (opMe, TOIIMUCAHHBIX C
UCIIOJIb30BAaHUEM 3JICKTPOHHOM TMONMUCH, HE MpHUHAANeXKaleld 3asiBUTENI0 WM IPEICTaBUTEINIO
3asBUTETIS.

12.2.Tlpu o6pamenun yepe3 PIIT'Y pemenne 06 oTkase B nmpueMe JOKYMEHTOB, HEOOXOIUMBIX
IUIs IpeIOCTaBIeHNUsE MyHHIMIIANBHOM yCIIyTH, 110 (hopMme, TpuBeAeHHOM B [Ipuioskenun 8 k HacTosmemMy
AJMUHUCTPATUBHOMY pErJIaMEHTY, B BHJE DJEKTPOHHOIO JOKyMeHTa, mnoanucanHoro OII
YIOJHOMOYEHHOI'O JTOJKHOCTHOTO JIMla AJMUHUCTpALMK, HarpaBiseTcs B JInuHblli kaOuHeT 3asBUTENS
Ha PIIT'Y He mo3gHee nepBoro paboyero JHs, CASAYIOMIETO 3a JHEM M01a4u 3asBICHUS.

12.3.Bpigaua pemienusi 00 OTKa3ze B mpHeMe 3asBICHHUS U JIOKYMEHTOB, HEOOXOIMMBIX ISt
MpeocTaBlieHuss MyHUIIMNIABHOM yCIyTH, B clly4ae oOpaiieHus 3asBuTens B AIMUHUCTPALMIO B MHBIX
dbopMax, yCTAaHOBJICHHBIX  3aKOHOJATEIbCTBOM  Poccuiickoii ~ denepanuu,  yCTaHABIMBACTCS
OpraHHU3aIlOHHO-PACTIOPSAUTEILHBIM JTOKYMEHTOM AJIMUHUCTpAIMK, KOTOPBIM pa3MelleH Ha caiite
AJMUHHCTpALUY.

12.4.0tka3 B mpueme 3asdBlIEHUS U JOKYMEHTOB, HEOOXOJUMBIX i1 TPEAOCTaBICHUS
MyHULMNIaTBHON YCIYTH, HE MPEMSTCTBYET IOBTOPHOMY OOpallleHUI0 3asBUTENS B AJIMUHUCTPALIMIO 32
MpeocTaBlieHneM MyHUIIUTIAIBHON YCITYTH.

13. I/Ic‘lepl'[blBal{)Hll/Iﬁ NnepeICHb OCHOBAHHUM AJ15 NMPUOCTAHOBJCHUA WIHN OTKa3a B
NnmpeaocraBJCHUN MyHI/IIII/IHaJIBHOﬁ yciayru

13.1.OcHoBaHMs A7  NPUOCTAHOBJIEHUS  MpENOCTaBiIeHUs  MyHHIMIANBHON  yCIyru
OTCYTCTBYIOT.

13.2. OcHOBaHMAMU AJIS OTKA3a B MPEAOCTaBICHUY MYHUIIMIIAIBHON YCIIYTH SIBIISIOTCS:

13.2.1. Hannume mpOTHBOPEUMBBIX CBEJICHHI B 3asBICHUN M MTPHIIOKEHHBIX K HEMY TOKYMEHTaX.

13.2.2.HecooTtBercTBUEe 3asBUTENs] KaTeropuu, YyKa3aHHOM B myHKTe 2.1 Hacrosiuero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.2.3.HecooTBeTcTBME  JOKYMEHTOB,  yKa3aHHbIX B  nyHkre 10.1  Hacrosiero
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa, Mo (GopMe WU COJAEPKAHUIO TPeOOBAHMSIM 3aKOHOJATENbCTBA
Poccuiickoit denepanun.

13.2.4.3asiByieHAe TIOJIAHO JIMIIOM, HE WMEIONUM TIOJHOMOYHH TPEACTABISATE HWHTEPECHI
3asiBUTEIIS.

13.3. O135bIB 3asiBIIeHHS Ha MPEIOCTABICHUE YCIYTH TI0 MHUIIUATHBE 3asiBUTEISL.

13.3.1.3asBuTens BOpaBe OTKa3aTbCs OT MOJydyeHHs MyHMUIMIAIBHOW YCIyTH Ha OCHOBAaHUU
MMCBbMEHHOTO 3asiBJICHUs, HAIIMCAHHOTO B CBOOOJHON (hopMe, HallpaBUB IO aJIpecy JIEKTPOHHOM MOUTHI
wii oOpatuBuMch B AamuHucTpanuio. Ha ocHoBaHMM mocTynuBiIero 3asBIeHHS 00 OTKasze B
MPEOCTaBIeHUN MYHHUIIMTIAIBHOW YCIYTH YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JIUIIOM AJIMUHHUCTPAIAN
MPUHUMAETCS pelIeHre 00 0TKa3e B MpeaocTaBieHnd MyHuIMnaabHoi yeiayru. @akt oTkaza 3asBUTEINS
0T mpefocTaBieHus: MyHUIIMNIaIbHOW YCIYTM C MPHJIOKEHHEM 3asiBICHUS W pelIeHHeM 00 OTKa3e B
npenocTaBieHu MyHuunansHol yenyru ¢pukcupyerca B Moayne EMC OY.

13.3.2.0t1ka3 oT mpemocTaBieHUsT MyHHIMIAILHOW YCIYTH HE TMPEMSTCTBYET TOBTOPHOMY
oOparieHuto 3asBUTeNs B AIMUHUCTPAIIMIO 3a MpeJocTaBiIeHueM MyHUITUIIAIbHON YCIIyTH.

14. Tlopsinok, pa3Mep ¥ OCHOBAHHS B3UMAHUSI IOCYAAPCTBEHHOMH MONLIUHBI
WJIM MHOM IIAThI, B3MMaeMoOH 3a npeaocraBjieHue MyHHIMIIAILHON yCJIYyI'H

14.1. MyHununanbHas yciyra npeocTaBiisieTcst OecIiaTHO.
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15. Tlepeyensp ycayr, HeOOXOAUMBIX H 00513aTeJIbLHBIX J1JIs1 PEI0CTABJIEHUSI
MyHuUIMNIAJBLHOM YCJIYId, B TOM YHCJIe TOPSA0K, Pa3Mep U OCHOBAHMS B3MMAaHUA IJIATHI 32
npeaocTaBjieHHe TAKUX YCIyT

15.1. Yenyru, Heobxonumble u 00s3aTeNNbHbIE IS MPEeAoCcTaBIeHuss MyHUIIUIAIBHON YCIIyTH,
OTCYTCTBYIOT.

16. Cnioco0b1 npeocTaBiieHus 3assBUTEeM J0KYMEHTOB, HEO0X0UMBbIX
AJIs1 oJ1y4eHuss MyHUIIMNIAJBHOM YCIyTH

16.1. Ina nomyueHuss MyHUIIMNIAIBHON yCiIyTy 3asiBUTEIb WM €TI0 MPEJCTaBUTENb aBTOPU3YETCS
Ha PIII'Y mocpencTBOM MOATBEP)KICHHOM y4eTHOW 3amucu B EnuHol cucteme uaeHTHU(UKAIUU U
ayreatudukanuu (nanee — ECHA), 3arem 3amosiHseT 3asBI€HHWE C HCIOJIL30BAHHEM CIICIIHAILHON
MHTEPAKTUBHON ()OPMBI B 3JIEKTPOHHOM BHJIE.

16.2.3anonHenHoe 3asBlIEHUE OTIpaBIsAETCS 3asBUTEIEM BMECTE C IMPUKPEIUICHHBIMU
AJIEKTPOHHBIMU 00pa3aMu TOKYMEHTOB, HEOOXOIUMBIX JJIsl TpeaoCcTaBiIeHus] MyHUIMITaIbHON yCIyTH, B
Anmvunuctpanuto. [Ipu aBropuzauun nocpeactsom ECHUA 3asBnenue cuuraercs NOAMUCAHHBIM TPOCTOM
AJIEKTPOHHON MOJIUCHIO 3asiBUTEIS.

16.3. Otnpasnennsie goKyMeHTHl noctynaioT B Moayns EMC OVY. Ilepemaua opuruHaioB u
CBEpKa C 2JIEKTPOHHBIMH 00pa3aMu JJOKYMEHTOB He TpeOyercs.

16.4. 3asBuTeENb YBEIOMIIACTCA O MONyUYEHUU AIMUHUCTpaLre 3asBleHusl U JOKYMEHTOB B JICHb
nojiaun 3asBICHUS TOCPEICTBOM U3MEHEHUs cTaryca 3asBieHus B JImunom kabunere Ha PIITY.

16.5. Pemenue o npeaoctaBieHn MyHUIIUNIAIBHON yCIyry MPUHUMAeTCsd AJIMUHUCTpalUen Ha
OCHOBAaHUHU DJIEKTPOHHBIX O00Pa30B JOKYMEHTOB, NPEICTABICHHBIX 3asBUTENIEM, a TaKXKe CBEICHUU
HaxOoJSIIMXCA B pacCHOpsDKEHMH UMHBIX OPraHoB TOCYJAapCTBEHHOM BJACTH, OPraHOB MECTHOIO
CaMOYNpAaBJIEHUS U INOJYYEHHBIX AJMUHHUCTpPALMEl MOCPEICTBOM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMO/ICHCTBUSI.

16.6. Ilpuem 1OKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTaBICHISI MyHUIIMTIAIBHONW YCIYTH B MHBIX
dopmax, TperycMOTPEHHBIX 3aKOHOAAaTelnbcTBOM  Poccuiickoit  Denepanuu, ycTaHABIMBAETCS
OpraHMU3alMOHHO-PACTIOPSAUTEIbHBIM JOKYMEHTOM AJIMUHUCTPALINH.

17. Cnoco6sb1 nosryyeHusi 3asiBuTes1eM pe3yJibTATOB NpelocTaBjJieHuss MyHHIUNIAIbHO’ YCIyTH

17.1.3asBuTeNnDs YBEAOMIIETCS O XO/I€ PACCMOTPEHHUS M TOTOBHOCTH PE3yJIbTaTa MPea0CTaBICHHS
MyHuLMNaTbHON YCIYTH CIEAYIOIUMHU CII0OCO0aMHU:

17.1.1.Yepe3 JInunsrit kabuner Ha PIIT'Y.

17.1.2.3asiBUTEII MOXKET CaMOCTOSITEIIHO MOJTYYHTh HH()OPMAIMIO O TOTOBHOCTH pPE3yiIbTaTa
IpenocTaBiieHnss MyHUIIMNIaNbHON yCIYTH IIOCPEICTBOM:

—cepBuca PIII'Y «Y3HaTh craryc 3asBiaeHUN»;

-0 OecIjaTHOMY €IWHOTO HOMeEpy TenegoHa dIeKTpoHHON mnpuemHou [IpaBurenbcTBa
Mockosckoit oomactu 8(800)550-50-30.

17.2.Pe3ynaprar monydyeHuss MyHUIMDAIBHOW YCIYTM HampaBisercss 3asBUTEN0 B (opme
AJIEKTPOHHOTO TIOKyMeHTa B JInunbiii kabunet Ha PIITY.

17.3. lononuutensHo, 3asBUTENIO oOOecledeHa BO3MOXHOCTh TOJYYEHHUS  pe3yibTaTra
npenocrasieHuss MyHununaibHol yeayru B 1o0om M®L] MockoBckoil 061acTi B popme 3K3eMIUIsIpa
3JIEKTPOHHOIO JOKYMEHTa Ha OyMakHOM Hocutene. B aTom ciyuae pabotHukom M®I] pacnieuarsiBaercs
n3 Monayns Enunoit mHGOPMAIIMOHHONW CHCTEMBI OKa3aHWs YCIyT, ycTaHOBJIeHHOTO B MO®I] (mamee —
Monaynas M®L] EVC OY) sk3eMIuisip 3JeKTPOHHOTO JIOKyMEHTa Ha OyMa)kHOM HOCHUTENE, MOAMUCAHHBIN
DIl ynoIHOMOYEHHOTO AOKHOCTHOTO JUIa AJIMUHUCTPALIMY, 3aBEPSAETCS MOMUCHIO0 YIIOJTHOMOYEHHOTO
pabotHnka M®IL] u neyarsro MOLI.

18. MakcuMaJIbHBIN CPOK 0KMIAHUS B 0YepeIH

18.1. MakcuManbHbI CPOK OKUJAHUS B OUEpE]U MPH MOITYUYEHUH pe3ybTaTa MpeaoCTaBICHHS
MyHunMnaabHON yCIIyru He JOJKEH NpeBblmarh 11 MuHYT.

19. TpeGoBaHus K NOMeleHUSIM, B KOTOPBIX NpeAocTaBaseTcss MyHMIHNIAIbHAS YCJIYyra, K 3271y
0’KMIAHMSI, MECTAM JJIsl 3aTI0JTHEHHsI 3aNPOCOB O NMpeAocTaBJaeHu MyHUIIUNIAJIBLHOM YCIyTH,
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HH(OPMANMOHHBIM CTEHJAaM ¢ 00pa3laMM MX 3aI0JIHEHH U NlepeYyHeM J0KYMEHTOB, He00X0AUMBbIX
AJ1s ipegocTaBiaeHusi MyHHIMIAIBHON YCJIYTH, B TOM YHc/Ie K 00ecne4eHuI0 JOCTYITHOCTH
YKa3aHHBIX 00bEeKTOB /1JIsl HHBAJIHM/I0B, MAaJTOMOOWJIbHBIX FPYII HAacCeJIeHUsI

19.1. AnmMuHHCTpanuss TpH TPEAOCTaBICHHMM MYyHHIMIAIBHOW YCIYTH CO3JAaeT YCIOBHSA
UHBAINJAM ¥ JPYTUM MajJOMOOWJIBHBIM TIpYIIIaM HaceleHHs Ui OeCHpensTCTBEHHOro JO0CTyna K
IIOMEILEHUAM, /1€ IpeocTaBiseTcss MyHUIMIaIbHAs yClIyra U OecpensiTCTBEHHOTO UX MEPEABUKECHUS
B YKa3aHHBIX ITOMEIICHUSAX B COOTBETCTBUH ¢ 3aKOHOM MockoBcko# obactu ot 22.10.2009 Nel121/2009-
O3 «O6 obecrieueHnu OeCHpPENITCTBEHHOTO JOCTYNA HMHBAJIHMIOB M JPYTUX MAJIOMOOWJIBHBIX TPYII
HaceJeHUs K OOBbeKTaM COLMAIbHOM, TPaHCHIOPTHOM M MHKEHEpHOM MH(pacTpyKTypbl B MOCKOBCKOH
obyacTu».

19.2.TlpenocraBnenne MyHUIMIIAAbHON YCIYyTH OCYIIECTBIISIETCS B CIELMAIBHO BbIJICIEHHBIX
JUIS 3TOM LIEJIU TTOMEIIEHUAX, KOTOPBIE PACIIOIaratoTcsl, 10 BO3MOXKHOCTH, Ha HWJKHUX ATa)Kax 3/1aHui U
UMEIOT OTJENbHBIN BXOJ.

19.3.TlomemieHusi, B KOTOPBIX OCYIIECTBISCTCS NpefocTaBieHne MYHUIMIAIBHONH YCIyrH
JOJKHBI o0ecreunBaTh CBOOOTHBIN JTOCTYINl K HUM U K MPEIOCTABIsIEMbIM B HUX YCIyraM MHBAJIUAAM U
JIPYTUM MaJOMOOWJIBHBIM TPYIIIIaM HACEeJIEeHMs], YIOBIETBOPATh UX MOTPEOHOCTh B OECIIPENSTCTBEHHOM
CaMOCTOSITEJIbHOM IIEPEIBUKEHUH 110 TEPPUTOPUH, HA KOTOPOH PaCIOI0KEHbI IOMEILEHUS, BX0/1a B TAKHE
OOBEKTHI M BBIXOJIa M3 HMX, [IOCAJKU B TPAHCIIOPTHOE CPEACTBO MU BBICAJKU M3 HErO, B TOM YHUCIE C
HCIIOJIb30BAaHUEM KpEC/Ia-KOJISICKH, a TaK)K€ COOTBETCTBOBATH HOpPMaM M IpaBUJIaM, YCTaHOBJIEHHBIM
3akoHoJaTenabcTBOM Poccuiickoit denepannu u 3aKkoHoAaTENbCTBOM MOCKOBCKOM 001acTH.

19.4.3naHus, B KOTOPBIX OCYIIECTBIISICTCS MPeNOCTaBiIeHre MyHHUIMITATBHON YCIyTH, TOJIKHBI
OBbITh OCHAIIECHBI CIIETYIOIUMHE CHELHATBHBIMU IIPUCIIOCOOICHUSIMU U 000pyI0BaHUEM:!

1)  cpexacTBamMu BH3yalIbHOW M 3BYKOBOW MH(OpPMAIIHH;

2)  chenualbHBIMHU YKa3aTesIMU OKOJIO CTPOSIIUXCS U PEMOHTHPYEMBIX O0BEKTOB;

3)  3BYKOBOii CUTHaJM3aIMeH y CBETOPOPOB;

4)  TenehoHAMHU-aBTOMATAMH WM HHBIMH CPEICTBAMHU CBSI3H, IOCTYITHBIMH ISl HHBAJIH/IOB;

5)  caHMTapHO-TUTUECHUYCCKUMH MMOMEIICHHUSIMHU;

6) maHxycaMu M MOPYYHSIMH Yy JIECTHUII [TPU BXOaX B 3[aHUE HJIM HOABEMHBIMI MEXaHU3MAMHU.

19.5. Ha aBTOCTOSIHKAax ¥ B MECTaxX IMapKOBKH TPAHCIIOPTHBIX CPEACTB JOJDKHO BhIIENATHCS 10 10
MPOIIEHTOB MECT (HO HE MEHee OJHOT0 MecTa), HanboJee yJOoOHBIX JJIs Bbe3/la U Bble3/1a, /Ul MMapKOBKH
CHEIHAJbHBIX AaBTOTPAHCIOPTHBIX CPEACTB MHBANIMIOB. MecTa MapKOBKM JOJKHBI OBITh OCHAIllEHBI
CHELMAIbHBIMM yKa3aTelsiMu. MHBanuapl, a Takke JIMLA, UX NEPEBO3SIINE, MOIb3YIOTCS MECTaMU IS
MapKOBKHU CHEIHAIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB OECIIaTHO.

19.6.TlomemnieHus, B KOTOPBIX OCYHIECTBISETCS MNpeaocTaBieHHe MYyHMIMIAIBHOW YCIyTH,
JIOJKHBI OBITh OCHAIIIEHBI CIEAYIOUUME CIIEIMATIbHBIMU TPUCTIOCOOIEHUSIMU U 000PYA0BaHUEM:

1) 9MeKTPOHHOM CHCTEMOH yIpaBIIeHUs OUepeibio (TIPH HATMYHH);

2) wH(OpPMAIMOHHBIMH CTEHIAMH, COJICPIKAIIMMH BU3YaTbHYIO U TEKCTOBYIO HH(POPMAIIHIO;

3) cTympsMH, CTOJAaMH, HCYeH Oymaroi, OJaHKaMu, oOpa3laMu 3asBICHUH U MHCHMEHHBIMU
MPUHA/IJIEKHOCTSIMH B KOJIMYECTBE, JOCTATOYHOM JUIs 3asiBUTEIIEH;

4) cpeacTBaMH BU3yalbHOW M 3BYKOBOH MH(OpMAIIHH.

19.7. Konu4ecTBO MeCT OXHIAHUS ONpeAensercs HcXons U3 (PaKTHYeCKOW Harpy3kd W
BO3MOXKHOCTEH JIJIs1 X Pa3MEILEHUS B 3/IaHUU.

19.8.MecTa OXuAaHUS JOJDKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIOBHSAM sl 3asiBUTENCH U
ONTUMAJILHBIM YCJIOBUSM pabOThI TOJKHOCTHBIX JIULI.

19.9.B momenieHnsax, B KOTOPBIX OCYIIECTBIISICTCS TMpenocTaBieHne MyHUITUIATBHON YCITyTH,
CO3JIaHBI YCIIOBUS JUIs OOCITY>KUBAHHSI MHBAINIOB (BKJIFOYAsi HHBAINIOB, HCIIOJIB3YIOIIUX Kpecaa-KOISCKU
1 COOaK-TIPOBOTHUKOB):

1) OecnpensTCTBEHHBIH JOCTYII K IOMEUICHUSM, TJe TpeIocTaBsieTcss MyHUIUITaNbHAS YCIyTa;

2) BO3MOXKHOCTh CaMOCTOSITEIILHOTO HJIM C TMOMOIIBI0 paboTHHkoB M®II, mepeaBmwkeHus 1o
TEPPUTOPUH, HA KOTOPOI pacroI0KEHBI TIOMEILIEHUS;

3) BO3MOXHOCTH ITIOC3JIKH B TPAaHCIIOPTHOE CPEJCTBO M BBICAJKH M3 HErO Mepe] BXOJIOM B
MOMEIICHUS, B TOM YHCJE C HCIOJIb30BAaHHUEM Kpecia-KOJSICKM U IpPU HEOOXOTUMOCTH C TOMOIIBIO
pabotarkoB MOII;
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4) ocHaleHHWE CIEHATLHBIM O0OpPYJAOBaHHEM I yao0cTBa M KOM(OpPTa HWHBAIUIOB
MOMEIICHHUS JUIsI BO3MOXKHOTO KPAaTKOBPEMEHHOI'O OT/AbIXa B CHASYEM MOJOXKEHUU TPU HAXOXKICHHH B
MIOMEIICHUY;

5) cOnpoBOXICHHWE WHBAINIOB, HMMEIOIIMX CTOMKUE pacCTpoucTBa (YHKIMU 3peHUs Hu
CaMOCTOSITEIILHOTO TIEPEABIKEHHS, U OKa3aHNWE UM TIOMOIIU B IIOMEIICHHSIX.

20. Moka3aTe/u AOCTYNHOCTH U KayecTBa MyHHIIMIIATBHOM YCIYTH

20.1.0neHka JOCTYIHOCTH M KadecTBa IPEJOCTaBICHUs MyHMLIMIAIBHOM YCIYI'M AOJDKHA
OCYIIECTBISATHCS O CICTYIOIIUM ITOKA3aTeIsIM:

a) CTeleHb MH()OPMUPOBAHHOCTH I'pa)<IaH O MOpPsJAKE MperocTaBlIeHuss MyHHLIMIIAIbHOMI
ycnyrd  (octymHocTh uH(popMarmuu o MyHUIMNANBHOW yCiayre, BO3MOXKHOCTH BBIOOpa crocoba
nosrydeHust uapopmaun);

0) BO3MOKHOCTh BbIOOpa 3asiBUTENeM (GopM IpefocTaBieHUuss MyHUIIMNAIBHONW YCIIyTH, B
TOM YHCJIe ¢ ucnons3oBanuem PIITY;

B) BO3MOXXHOCTh OOpalieHus 3a MOoJIydeHHMeM MyHUIUNANbHOM YCIYyTH B AJIEKTPOHHOU
dopme nocpeacteom PIIT'Y B mo6om M®L] MockoBckoit o0nactu;

r) obecrieyenne OecriatHoro npoctyma k PIII'Y ans momaum 3ampocoB, JOKYMEHTOB,
uHpopManuu, HeoOXOAUMBIX JUIsl MTOJSydyeHUss MyHUIIMIAIbHOM YCIIyTH B 3JIEKTPOHHON (opMe, a Takxke
MOJTyYeHHE PEe3yIbTATOB MpeaoCcTaBiIeHUs MyHUIIUIIATBHON YCIyrd B pOpMe IK3EMILISIpa 3JIEKTPOHHOTO
JOKyMeHTa Ha OyMaxxHoM Hocutene B JitoboM M®IL] Ha Teppuropun MocKOBCKOIM 00J1acTH 1O BBIOOPY
3asBUTENS HE3aBUCUMO OT €T0 MECTa KHUTEIHCTBA WIIM MeCTa IPEObIBAHMS;

1) JOCTYIHOCTh OOpALIeHus 3a IpelocTaBlIeHneM MyHUIMIIAIbHOM YCIIyTH, B TOM YHCIIE TS
MaJIOMOOMJIBHBIX TPYIINT HACETICHHS,

e) CO0JIFO/ICHHE YCTAHOBJIEHHOTO BPEMEHM OXKHJIaHUs B OU€peIU [IPU MOITyYEHUH pe3yibTaTa
IIPEAOCTABICHUs] MYHULIUIIAIBHON YCIIYTH;

x) COOJIFOJICHHE CPOKOB IPEOCTaBIeHUs] MyHUIMIIANBHON YCIyTH U CPOKOB BBIITOJIHEHHS
aAMUHUCTPATUBHBIX MTPOLIEYP NPU IIPEAOCTABICHNH MyHUIIMITAIBHON YCITYTH;

3) OTCYTCTBHE 0OOCHOBAHHBIX 7KaJ100 CO CTOPOHBI IPaX/1aH MO pe3yIbTaTaM IPeJoCTaBICHUS
MyHUIMNIanbHON YCIyTH;

) IIPEOCTaBIEHUE BO3MOKHOCTH IMOJIaU1 3asBJICHHUS U JOKYMEHTOB (COAEPIKAIIUXCS B HUX
CBEICHMI), HEOOXOAMMBIX Ul MpenoCTaBlieHuss MyHUIUNANbHON YCIYIH, B (pOpMe 3IEKTPOHHOTO
JOKYMEHTA,

K) MIPEIOCTABIIEHUE BO3MOXHOCTU TMOJY4YeHHUs] HHGPOpPMAIMU O XOJ€ IMPerOoCTaBICHUS

MyHununanpHOM yCayry, B TOM 4ucie ¢ ucnoiab3oBanuem PIITY.

20.2.TIpenocraBinenne MyHUITMTIAIEHON yCIyTHd OCYIIECTBIIICTCS B JJIGKTPOHHOU (opme Oe3
B3aUMOJIEHCTBHS 3asBUTENS C JOJDKHOCTHBIMHU JIMLAMH, MYHULIUNIAIBHBIMU CITY)KalllUMU, PaOOTHUKAMHU
AJIMUHUCTpALIHH.

21. TpeOoBaHuUsI K OPraHU3aLMU NpeAocTaBAeHnss MyHHIMNAJIBHON yCJIYIH B
3JIEKTPOHHOM opMe

21.1.B memax TmpenocTaBlieHUs MYyHHIMITIAIGHOM YCIYIH B JJIGKTPOHHOW (opme ¢
ucnons3oBanueM PIII'Y 3asgButenem 3amonHseTcs dIeKTpoHHas ¢opMma 3asBlIeHUsS B KapTOUKe
Mynurnunansaoit ycayru Ha PIIIY ¢ mpuiokeHHeM 3JIEKTPOHHBIX OO0pa3oB JOKYMEHTOB M (WIIH)
yKa3aHUEM CBEJICHUH W3 JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS MYHUIIMTIANBHON YCIIyTH U
yKka3zaHHbIX B myHkTe 10.1. HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTA.

21.2.Tlpu npegocraBieHrnr MyHUIIMITATFHOW YCITYTH B DJIIEKTPOHHON (hOpMe OCYIIECTBISIOTCS:

1) mpemocraBieHHe B TOPSJAKE, YCTAHOBJACHHOM  HACTOSIIMM  AJMHHHACTPATHBHBIM
pernmameHToM uHGOpManuu 3agBUTENAM U OOecleYeHue JoCTyna 3asBUTENed K CBEICHUSM O
MyHuULMnaabsHON YCIYTE;

2) mojaya 3ampoca O TMPEAOCTaBICHUM MYHUIMITAIBHON YCIYTH W WHBIX JIOKYMEHTOB,
HEOOXOUMBIX JUIsI MPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH ¢ ucnoiab3oBanuem PIITY;

3) mocrymieHue 3asBJICHUS M JOKYMCHTOB, HEOOXOAMMBIX IS  MPEIOCTABICHUS
MyHnununaisHOM ycinyru B uaTerpupoannyto ¢ PIIIY EUC OY;
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4)  00paboTKa U peructparys 3asBICHUSA U JOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTABICHHS
MynununansHoit yeayru B EUC OY;

5)  mnomydeHue 3asBUTETIEM YBEAOMIICHHI O XO/1€ MPEIOCTABICHNS MyHUIMIIATLHON YCITIYTH B
JUYHBIA kKaduner Ha PIITY;

6) mnomyueHue 3asBUTEIEM CBEICHHH O XOjA€ NpenocTaBieHHs MyHHIMNIAIBLHONH YCIyrH
MOCPENICTBOM MH(POPMALIMOHHOTO CEepBHCA «Y3HATh CTATYC 3asBICHUY;

7)  monydenue 3asBUTEIIEM pe3yibTara MpeaocTaBlIeHuss MyHUIMITAIbHON yeayru B JIMUHbBIH
kabuner Ha PIII'Y B (dopme 3IEKTPOHHOrO [OKyMEHTa, mnoanucaHHoro DIl yHoJIHOMOYEHHOTO
JOJHKHOCTHOTO JIMIa A IMUHUCTPALUY;

8) HampaBieHHE JKaloObl Ha peIICHUs, JcicTBUsS (0e3meiicTBUs) AJIMUHUCTpAIWH,
JNOJDKHOCTHBIX  JIMI] MYHUIMOAJIBHBIX CIYy)XalluX, paOOTHUKOB AJIMUHUCTpAllMU, B MOPSJIKE,
YCTQHOBJICHHOM B paszzeinie V HacTosImero AIMUHICTPAaTUBHOTO PETIaMEHTa.

21.3. TpeboBanus k ¢opMaraMm 3asBICHUNW W MHBIX JOKYMEHTOB, IMPEACTABISIEMBIX B (hopme
AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUSI TOCYIApPCTBEHHBIX M MYHUIIUIAIBHBIX
yCIyT Ha TeppuTopur MOCKOBCKOM 0051aCTH, yTBEP:KIeHbI TocTaHoBIeHUeM [IpaBuTtenbcTBa MoCKOBCKOM
obmactu ot 31.10.2018 Ne 792/37:

21.3.1.DOneKkTpoHHbBIE JOKYMEHTBI IPECTABIAIOTCS B CIeAyOImX Gopmarax:

a) Xml — nns popmanu30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt — 151 TOKYMEHTOB ¢ TEKCTOBBIM COZEPKAaHUEM, HE BKJIFOUAIOIIUM (HOPMYJIbI (32
UCKJIIOUYEHUEM JJOKYMEHTOB, YKA3aHHBIX B MTOJITYHKTE «B)» HACTOSMIETO MTyHKTA);

B) XIs, XIsx, 0ds — it JOKyMEHTOB, COAEPIKAIIUX PACUCTHI;

r) pdf, jpg, jpeg — uis TOKYMEHTOB C TEKCTOBBIM COJICPYKAHUEM, B TOM YHCJIC BKJIIOYAIOLIHX
dbopmynbl u (wnn) rpadudeckue U300paKeHuUs, a TAKKe JOKYMEHTOB C IpaMUeCcKUM COAEPKAHUEM.

21.3.2. lonyckaercs (HOpMUPOBAHHE DIIEKTPOHHOTO JIOKyMEHTa IyTeM CKaHHUPOBAHUS
HEMOCPEACTBEHHO C OpUTrHHala JOKyMeHTa (MCIONb30BaHHE KOMHM HE JIOMYCKaeTcs), KOTopoe
OCYIICCTBIISICTCS C COXPAHCHHEM OpUEHTAIllMM OpHIHHANa JoKyMeHTa B paspeurenun 300-500 dpi
(macmTab 1:1) ¢ ucnonb30BaHUEM CIEYIONINX PEKUMOB:

- «4epHO-0enbIi» (MPU OTCYTCTBUU B IOKYMEHTE rpapuuecKuX U300pa’keHui U (M) LIBETHOTO
TEKCTa);

- OTTEHKH ceporoy» (IpH HaJWMYUH B JOKyMEHTE TpaduyecKux H300pake€HHid, OTIMYHBIX OT
[[BETHOTO TpauecKoro u300paxeHus);

- IBETHOW» WIIM «PEKUM TIOJHOHM ILBeTorepenadn» (Mpu HAIWYAKA B JOKYMEHTE IIBETHBIX
rpaduueckux n300pakeHuil 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTHYHBIX MPU3HAKOB MONIMHHOCTH, 3 UMEHHO: TpadUUecKOi MOANNICH
TUIa, IeYaTH, YIII0BOTO IITaMIia OJIaHKa;

- KOJTMYIECTBO (PaifijIOB TOMHKHO COOTBETCTBOBATH KOJMUYECTBY JJOKYMEHTOB, KaXK/IbIii M3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIM) TpaduecKyto HH(POPMAIHIO.

21.3.3.DneKkTpoHHBIE TOKYMEHTHI JIOJDKHBI 00eCTIeYHBaTh:

- BO3MOYKHOCTh MJICHTU(UIIUPOBATh JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE;

- BO3MOXXHOCTH TIOMCKA 110 TEKCTOBOMY COJICP)KaHUIO TOKYMEHTa M BO3MOXXHOCTh KOTTMPOBAHUS
TeKCTa (32 UCKIIIOUEHHEM CITy4aeB, KOT'/1a TEKCT SBJISIETCS YaCThIO rpa)uIecKoro n300paxeHus);

- COZIEpXKaTh OTJIaBIICHHE, COOTBETCTBYIOIIEE UX CMBICITY H COJIEPKAHHUIO;

- 78 JOKYMEHTOB, COJEpXalluX CTPYKTYpUPOBAaHHBIE IO YaCTsIM, TjaBaM, paszenam
(mogpasnenaMm) JaHHBIE M 3aKJIaJKH, OOecledyuBalollle IepexoAbl MO OrjaBieHHI0 U (WIn) K
COoJIep KalIMMCsl B TEKCTE PUCYHKAM U TaOJIUIaM.

21.3.4. JIokyMeHTHI, IO JIeXKAaIINe PEICTaBICHAIO B popmaTax xls, xIsx mim ods, popmMupyroTcs
B BUJI€ OTJEJILHOTO JIEKTPOHHOT'O JIOKYMEHTA.

21.3.5.MakcuManbHO JOMYCTHMBIA pa3Mep NMPUKPEIUIEHHOTO TaKeTa JOKYMEHTOB HE JOJDKEH
npessimath 10 I'b.

22. TpeGoBaHusl K OpraHu3annu npeaocrapjieHuss MyHununaibHoi ycayru B MOIL]

22.1.TlpenocraBnenue OecratHoro noctyna kK PIIIY mis momaum 3ampocoB, JTOKYMEHTOB,
uHpopManuu, HeoOOXOAUMBIX ISl OTydyeHUss MYHUITMIAIbHON YCIYTH B 3JIEKTPOHHON (opMe, a TakxKe
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MOJTydeHUE PE3yIbTAaTOB MPEIOCTaBICHUSI MYHUIIUITAIBHON YCIYTH B JopMe IK3EMIUIIpA JIEKTPOHHOTO
JOKyMEHTa Ha OyMaXKHOM HOcHUTene ocymecTBisercss B mobom MO®I] nHa tepputopun MOCKOBCKOM
o0JacTu 1o BBIOOPY 3asiBUTENISI HE3aBUCUMO OT €r0 MECTa )KUTEIbCTBA I MECTA NMPEObIBAaHUS.

22.2. Opranuzanus npegoctaBieHuss MyHUIMIIATBHOM yciyru Ha 6a3ze M®L] ocymiecTBisiercs B
COOTBETCTBHUHU C COTJIAIICHUEM O B3auMoJieicTBUU Mexay M®DI] u AqxMuHucTpanuen.

22.3.B M®I] obecnicunBaroTcs:

1) Oecrutatabiid goctyn 3asButeneit Kk PIIIY nns obecrieueHrss BO3SMOKHOCTH TIOJTYYCHHS
MyHUIMITaTBHOHN YCIIYTH B 3JIEKTPOHHOM (hopme;
2) BO3MOXKHOCTb IMOJTYUYEHHsI pe3yJibTaTa npeAaocTaBieHusi MyHUIIMIIATBLHOM yCIyTy B BUE

pacrneyaTaHHOIr0 SK3EMILIApa 3JEKTPOHHOTO TI0KYMEHTA Ha OYMaKHOM HOCHUTEJIE.

22 4. UnpopmupoBaHUE U KOHCYJIbTHpOBaHUE 3asBUTENId O TMOPSAIKE MPEAOCTaBICHUS
MyHUIMIIaIBHOM YCIIYTH, X0J1€ PACCMOTPEHUS 3allPOCOB O IIPEAOCTaBICHNH MyHUIIMIIAIBHON YCIIyTH, a
TaK)K€ M0 HHBIM BOMNPOCAM, CBSA3AHHBIM C MPENOCTaBiIeHUEM MyHHIUMNAIBHON ycinyru, B MOI]
OCYIIECTBISIOTCS OSCIUIATHO.

22.5.1lepeuenpr M®II, B KOTOPBIX OpraHu3yeTcsl MpeaocTaBieHne MyHULIUNIATBHONW YCIYTH B
COOTBETCTBMM C COIJIALIEHHMEM O B3aUMOAECMCTBMM pa3MEIlleH Ha caiite AJAMMHHUCTpaluu U
['ocynapcTBEHHOTO Ka3eHHOTo ydpexjaeHus MockoBckoil obmactu «MHOroyHKIIMOHAIBHBIN LEHTP
[IPEIOCTABIICHUS TOCYTAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYI).

22.6.1Ipu opranuzauuu npenocrapieHus Oecruiatnoro pocryna k PIIIY 8 M®I] uckmrouaercs
B3aUMOJICHCTBHE 3asiBUTENS C JOJDKHOCTHBIMH JIMIIAMH, MYHULIUTIAIBHBIMU CITY)KalllAMU, PAOOTHUKAMHU
AJIMUHHUCTpALIUH, IPEIOCTABIAIOIMMU MyHUIIMNIATBHYIO YCIYTY.

22.7.1lpu BBImAue pe3ynbTaTa IpeaocTaBieHuss MyHununansHoi yciayru B MOI[ B dopme
SK3EMILIsApa 3JEKTPOHHOIO JOKyMEHTa Ha OymMakHoM HocuTene pabotHukamu MODI] 3amperiaercs
TpeOoBaTh OT 3asBUTEIIS:

1) mpemoctaBieHHs ~JOKYMEHTOB W HMHGOPMAlMM WM  OCYIIECTBICHUS  JICHCTBHIA,
IIPEIOCTABIIEHUE WIIM OCYLECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU aKTAMU,
PETYJIMPYIOIIMMHU OTHOLIEHHS, BOZHUKAIOIINE B CBSA3M C IIPEIOCTAaBIeHNEM MyHUIIMTNIAIIBHON YCIIYTH;

2) OCYIICCTBIICHHS ICHCTBUI, B TOM YHCIE COTJIACOBAHHWM, HEOOXOMUMBIX Ui MOJTYUCHHS
MyHUIIMIaABHON YCIYTH M CBSI3aHHBIX ¢ OOpallleHHeM B MHbIE TOCYAapCTBEHHBIE OpraHbl MJIM OpPTaHBbI
MECTHOT'O CaMOYIIPaBJICHUS, OpraHU3aI|H.

22.8.1lpu mnpenoctaBieHMM MYHHMLIMIIANBHOM YCIYyrM B COOTBETCTBUM C COIJIAIIEHHUEM O
B3auMoieicTBur paboTHuk M®I] 00s3aHbI:

1) mpemocTaBisTh Ha OCHOBAHWHU 3alpPOCOB M OOpalleHHHl OPraHOB rOCYJApCTBEHHOW BIIACTH
Poccuiickoit denepanny, OpraHOB MECTHOTO CaMOYIIPaBJICHUS, (PU3NYECKUX M IOPUAWYECKUX JIUIL
HEOOXO/JMMBIE CBEJEHHs IO BOMPOCaM, OTHOCSIIMMCS K MOPSAKY MpeAaocTaBieHHs MyHUIMNAaIbHON
yciyru B MOLI;

2) oOecrieunBaTh 3alUTy HHPOPMALUH, AOCTYH K KOTOPOHl OrpaHHYeH B COOTBETCTBHUHU C
3akoHoAarenscTBOM Poccuiickoit denepanyy, a Takke co0JII01aTh PeXUM 00paOOTKU U UCIIOJIb30BAHUS
IIEPCOHANIBHBIX JaHHBIX;

3) npu BbIIAYe pe3ysIbTaTa mpeaoCcTaBIeHIs MyHUITUTTATBHONM YCIIYTH YCTaHABIUBATE TINYHOCTh
3asBUTENII HAa OCHOBAHMM JIOKYMEHTA, YJOCTOBEPSIOLIETO JIMYHOCTH 3asBUTENS B COOTBETCTBUM C
3aKoHoJaTenbCcTBOM Poccuiickoit denepanniu, a TakKe MPOBEPSITh COOTBETCTBUE KOMUH MPECTABIISIEMBIX
JOKYMEHTOB (3a HCKJIFOUEHUEM HOTapHUAJIbHO 3aBEPEHHBIX) UX OPUTHHAJIAM;

4) cobmromath TpeOOBaHMS COTIIANIIEHUI O B3aUMOICHCTBUN.

22.9.M®II, ero paGOTHUKH HECYT OTBETCTBEHHOCTb, YCTAaHOBJEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu 3a COONIOJEHUE TPaB CYOBEKTOB TMEPCOHAIBHBIX MaHHBIX, 332 COOIOJECHUE
3akoHojaTenbcTBa Poccuiickoit  ®Penepannu, YCTaHABIMBAIOIIETO OCOOCHHOCTH OOpaimieHus ¢
nH(popMalren, 10CTyl K KOTOpOi orpaHnyeH (eepaabHbIM 3aKOHOM.

22.10. Bpen, npuurHeHHBIH (U3MYECKUM JIUIAM B Pe3yJbTaTe HEHAUIeKAIero MCIOIHEHUS
60 HeucnosHeHuss M®I] u ero paGoTHUKaMH TOpsIKa MPeAOCTaBlIeHUs MyHHITUTIATBHON YCIIYTH,
YCTaHOBJIEHHOT'O HAaCTOAIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM M MHBIMH HOPMAaTUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoit ®enepanuu, HOPMATHBHBIMU IPABOBBIMH akTaMHd MOCKOBCKOW o0nacTu,
Bo3Memaercss M®OII B COOTBETCTBUU ¢ 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.
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22.11. 3akoHoM MockoBckoii oomactu ot 04.05.2016 Ne 37/2016-0O3 «Komexc MOCKOBCKOI
obmact 00 aJMUHHUCTPATUBHBIX NpABOHAPYILIEHUSX» 3a HapymeHue padotHukamu MOIL[ mopsaka
IpeaoCTaBIeHUsT MyHUIIMIIAIBHON YCIyTH, TOBJIEKIIee HE MpenocTaBieHHe MyHHIMNATBHON yCIyru
3agBurento OO0 TpemocTaBieHHEe MyYHUIMMIATBHONW yCIyru 3asBHTEII0 C HApYIIEHUEM CPOKOB,
YCTaHOBJICHHBIX HACTOSIIUM AJMUHHCTPATHBHBIM PETIIAMEHTOM, NPEIyCMOTPEHa aJMUHHCTPAaTHBHAS
OTBETCTBEHHOCTb.

22.12. CranmapT OpraHu3aliy JeITeIbHOCTH MHOTO(YHKIIMOHABHBIX IECHTPOB IPEIOCTaBICHHS
TOCYJapCTBEHHBIX M MYHHMIMOAIBHBIX yCIyr B MOCKOBCKOW 001acTH, YTBEP)KICH pPACIOPSIKEHUEM
MuHucTepcTBa roCyAapCTBEHHOTO YIPABICHUS, NHPOPMAIIMOHHBIX TEXHOJOTHH M CBSI3U MOCKOBCKOMN
obmactu ot 21.07.2016 Ne10-57/PB.

I11.  Cocras, noc/jie10BaTeJIbHOCTh M CPOKY BbINOJHEHHS A AMUHUCTPATUBHBIX NPOLEYP,
TPeOOBaHMS K MOPSAKY UX BbINOJTHEHUS

23. CocTas, N0CJ1€10BATEIbHOCTH U CPOKH BBINOJTHEHHS aIMHUHUCTPATHBHBIX NPOLEAYP
(meiicTBMii) MpU npeAocTaBjieHn MyHMIMIIAJBHON yCIyTrd

23.1.Tlepedens aIMUHICTPATUBHBIX MPOLIEAYP:

1) mpuem u peructpaiys 3asBICHUS U JIOKYMEHTOB, HEOOXOIMMBIX JUIS MPEIOCTABICHUS
MyHuIMnanbHOU yCIyru;

2) paccMOTpEHHE JIOKYMECHTOB M NPUHSATHE PEILICHHUS O MOIrOTOBKE Pe3ysbTara Mpe0CTaBICHUS
MyHumnanbHOM yCIyru;

3) odopmiieHne pesyiabrara npeaocTaBieHnss MyHHIUAIBHOMN yCITyTH;

4) BbI1aua pe3yabTaTa MpeoCcTaBiIeHUus] MyHUIMIIAIBHON YCIyru 3asBUTEIIIO.

23.2. Kaxas agMUHMCTpAaTUBHAs MpoLeaypa COCTOMT U3 aJMUHHCTPATUBHBIX JI€HCTBUH.
[lepeuens u copepx’aHue aJIMUHUCTPATUBHBIX JAECUCTBUN, COCTABIAIOIIUX KaXAYIO aJIMUHUCTPATUBHYIO
npouenypy, npusezaeH B Ilpunoxenuu 9 k HacToseMy AJIMUHUCTPATUBHOMY PEIJIaMEHTY.

23.3.brnok-cxema npenocraBieHus MyHunmnaipbHOH ycimyru npuseneHa B [Ipumoxennn 10 x
HACTOALEMY ATMUHUCTPATUBHOMY PEIJIAMEHTY.

V. HOpﬂ)IOK Hu (l)OpM])I KOHTPOJIA 324 UCITOJTHEHUEM A}]MI/IHI/[CTpaTI/[BHOFO periaaMmeHTa

24. TlopsaaoK oCylIeCTBJIeHHS TEKYIIEro KOHTPOJIA 32 COOJII0OIEHNEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JTHIIAMH, MYHHIMIIAJIbHBIMY CJIYKAIMMHA, pA00THUKAMU
Anvunucrpanun, M®II noJio:keHnid AIMMHUCTPATHBHOIO PerjiaMeHTa U HHbIX HOPMATHBHbIX
NMPaBOBbIX AKTOB, YCTAHABJIMBAIONINX TPeOOBAHMS K NMPEA0CTABICHNI0 MyHMIMIIAJBHON yCIyru

24.1. Texymuii KOHTPOJb 33 COOJIOJEHUEM ¥ WCIOJHCHHEM JIOJDKHOCTHBIMH JIUI[AMH,
MYHUIUNATBHBIMU  CIYXallUMH, pPaOOTHUKaMM AJMHUHUCTpanuu, paboTHukamu MOPL] nonoxenuit
HACTOALEr0  AJMHUHHCTPATUBHOTO  pErJlaMEHTa W  HWHBIX HOPMATUBHBIX  IPaBOBBIX  aKTOB,
yCTaHABJIMBAIOUIMX TpeOOBaHMS K IMPEJOCTaBICHUI0 MYHUIMNAIBHON YCIyTH, OCYIIECTBISIETCS B
MOPSAZIKE, YCTAHOBJICHHOM OpPraHM3al[MOHHO — PaCHOPSAUTENbHBIM aKTOM AJMUHHUCTPALMU U BKIIIOYAET
BBISIBJICHME M YCTPAHEHUE HapyIIEHUH mpaB 3asBUTEIEH, pPAaCCMOTPEHHE, INPHUHATHE pELICHUH U
MOJTOTOBKY OTBETOB Ha oOpamieHuss 3asBUTENEH, COJAep)KalluX MXKaJloObl Ha pElIeHUs, AEHCTBUS
(Oe3neiicTBUE) JOHKHOCTHBIX JIUI A IMUHUCTPALIUH.

24.2. KoHTpOJb 32 COONIOACHWEM TIOpSIKa MPEJOCTaBIeHUS MYyHHUIMIIATBHON — YCIIyTH
OCYILIECTBISIETCS  YIOJHOMOYEHHBIMU JIOJDKHOCTHBIMU JIMIIAMU  MMHHCTEPCTBA TOCYAAPCTBEHHOTO
yhpaBieHusi, WHOOPMALMOHHBIX TEXHOJOTHMM U CBsI3u MOCKOBCKOII 007acTM B COOTBETCTBUU C
pacriopsbkeHreM AJIMUHHCTpAllMU TOCYAapCTBEHHOTO YIpaBlIeHUs,, WH(POPMALMOHHBIX TEXHOJOTMHA M
cBsi3u MockoBckoit obmacti «O0 yrBepxkaeHuu [lonoxkenus 06 ocymiecTBIEHUN KOHTPOJIS 32 MOPSIKOM
MPEOCTaBICHUS] TOCYIaPCTBEHHBIX M MYHMIUIAIBHBIX YCIYT Ha TeppUTOPHH MOCKOBCKOM 00JIaCTH»
ot 30.10.2018 Ne 10-121/PB.
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25. IlopsioK M TePUOIMYHOCTH OCYIIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX IPOBEPOK MOJIHOTHI
U KayecTBa npeaocTaBjaeHnss MyHHIMNAJILHON yCJayru

25.1.Tlops 10K ¥ NEPUOJMYHOCTD OCYIIECTBICHHUS IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK MOTHOTHI
U KadecTBa IpeNoCTaBlieHUs MyYHUIMDAIbHOM  YCIYI'M  YCTaHaBJIMBAeTCd  OpPraHU3al[MOHHO-
pacropsaUTEIbHBIM aKTOM A IMUHUCTPALIUH.

25.2.1lpu BBISBIEHUU B XOJ€ MPOBEPOK HAPYIICHWHA HCIIOJHEHHUS IIOJIOKEHUI HACTOSIIETO
AJZIMUHUCTPAaTUBHOTO  pErJlaMeHTa M  3aKOHOJATENbCTBA, YCTAHABIMBAIOIIErO TpeOOBaHUA K
MpeA0CTaBICHUI0 MyHULIUNTAILHON YCIYTH, B TOM YHCIE IO Kajlobam Ha pelieHus u (Win) AeUCTBUS
(Oe3neiicTBUE) MODKHOCTHBIX JIML, MYHMLUIAIBHBIX CIyXalluX, pPaOOTHUKOB AJIMHUHHMCTpALUY,
IIPUHUMAIOTCSI MEPBI 110 YCTPAHEHUIO TaKUX HAPYIIECHUN.

25.3.KoHTponb 3a CcOOJIOACHHMEM TOpsIKa MpeJocTaBieHUuss MyHHIMIANBHON yciyru
ocymecTBisieTcs MHUHHCTEPCTBOM TOCYJApCTBEHHOTO YIPABICHHS, WHPOPMALMOHHBIX TEXHOJIOTUH H
cBsI3u  MOCKOBCKOH 0o0slacTM B MOpsSAKE, YCTAaHOBJICHHOM pacrnopsbkeHueM MuHucTepcTBa
rOCYJapCTBEHHOTO YIpaBlieHHs, HWH(OPMAIIMOHHBIX TEXHOJIOTUH M CBsI3M MOCKOBCKOW 001acTu
«O6 yrBepxkiaeHun [lomoxkeHust 00 OCYLIECTBICHMM KOHTPOJS 3a MOPSAAKOM HPEAOCTABICHUS
rOCYJapCTBEHHBIX M MyHUIIMIIAILHBIX YCIYT Ha Tepputopur MockoBckoit o6macti» ot 30.10.2018 Ne 10-
121/PB B ¢opMe MOHUTOPMHra Ha IIOCTOSIHHON OCHOBE (€KEHeIeNbHO) TIOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMbIX JUIS MperocTaBieHuss MyHUIIMNAIbHON YCIyr, a Takke Ha
OCHOBAaHMHU TIOCTYIUICHHS B MUHHUCTEPCTBO TOCYIApCTBEHHOTO YIpaBIICHUs, HWH()OPMAIIMOHHBIX
TEXHOJIOTUH U CcBA3M MOCKOBCKON 00J1acTH OOpallleHuil rpax/iaH, FOpUIMUECKUX JINL, UHAUBUIYAIbHBIX
npeanpuHIMaTeneil o pakTax HapylmeHHs MopsAKa MPeaoCTaBIeHus] MyHUIMITATbHON YCITyTH.

25.4. JIOJDKHOCTHBIM ~ JIMIOM ~ AJIMUHUCTpAlMM, OTBETCTBEHHBIM 3a  IpeJl0OCTaBJICHUE
MyHULIUNIABHOW YCIYTH, SIBISIETCS PYKOBOAMTENb CTPYKTYPHOTO MOAPA3JENeHUs] AIMUHUCTpPALUU,
HEMOCPEJCTBEHHO MPEIOCTaBIAIONEro MyHUIMNAIBHYIO YCIYTY.

26. OTBETCTBEHHOCTH JI0JKHOCTHBIX JIMI, MyHHIIUNAJIbHBIX CJIYKAIIMX, pA0OTHUKOB
AavuHucTpanuu, padorHukoB M®II 3a pemenns u aeiicteus (0e3neiicTeue), NPUHUMAEMbIe
(ocymiecTBiIsIeMble) B Xo/1e npeaocTaBjieHnss MyHHMIUNIAJIbHOMI yCJayru

26.1.Ilo pe3ynpTaTaM MpPOBEICHHBIX MOHUTOPUHIA M MPOBEPOK B CIIydyae BbIABICHUS
HENPABOMEPHBIX peIlleHuM, neicTBUil (0e31ecTBUSA) TOJKHOCTHBIX JIML, MyHUIIMIAIBHBIX CIYXKaIHUX,
paOOTHHUKOB AAMUHUCTpalMH, paboTHUKOB M®DL, 0TBETCTBEHHBIX 3a MpeocTaBleHne MyHUIIUTIAIbHOM
yciyrd, U (aKTOB HapyUIeHMs] NpaB U 3aKOHHBIX HMHTEpPECOB 3asBHUTENEH JOJKHOCTHBIE JIUIIA,
MYHUIIUTNATBHBIE CITy’KaIue, paboTHUKU Aamunuctpanyu, ML HecyT OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHOJATENHCTBOM Poccuiickoi denepannn U 3aK0HO1aTeTLCTBOM MOCKOBCKO# 001acTH.

26.2.B ciyuae BBIBICHUSA B AeWCTBUAX (0€31€HCTBUM) JOJKHOCTHBIX JMII AJIMHUHUCTPAIHH,
pabotHuKoB M®I] npu3HaKkoB COBEPIIECHUS aAMUHUCTPATUBHOTO IIPABOHAPYIIEHUS, OTBETCTBEHHOCTH 32
KOTOpOe ycTaHOBieHa 3akoHOM MockoBckoir obmactu ot 04.05.2016 Ne 37/2016-O3 «Komekc
MockoBckoil 061acTi 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSAX» YIIOTHOMOYEHHBIMH JOJIKHOCTHBIMU
aunaMd  MHUHHCTEpCTBA TOCYAapCTBEHHOTO YIPAaBJIEHUS, HH()OPMAIMOHHBIX TEXHOJOTUH U CBS3U
MockoBckoit obmactu B mopsake, ycraHoBieHHOM Komekcom Poccuiickoit  ®eneparuu 00
aJIMUHUCTPATUBHBIX  MPAaBOHAPYUIEHUSAX,  COCTABISAETCS  NMPOTOKON 00  aAMHUHUCTPATUBHOM
MpaBOHApPYUIEHUH W HampaBisieTcss B CyA I NPUHATUS pELIEHUS O TMPUBJICUEHUU BHUHOBHBIX
JOJKHOCTHBIX JIMI K AMUHUCTPAaTUBHONW OTBETCTBEHHOCTH.

26.3. JIOJOKHOCTHBIM  JIMIIOM ~AJIMHHHCTpAITMH, OTBETCTBEHHBIM 3a COONIOJICHHE TOPSIKA
IIpeloCTaBlIeHnss MyHHLMIIAIBHOW YCIIYTH, SBISAETCA PYKOBOAMTEIb CTPYKTYPHOIO MOApPAa3AEICHMUS,
HEMOCPEACTBEHHO MPEJOCTABIAIONEr0 MYyHUIIMNIAIBHYIO YCIYTY.

27.Tlon0:xkeHUs1, XapaKTepU3yolue TpeGoOBaHusl K MOPSIAKY U (popMaM KOHTPOJIS 3a
npepocrapjieHueM MyHHIUNIAJBLHOM YCJIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH,
UX 00beIMHEeHNH U OpraHu3anuii

27.1. TpeboBanusiMM K TOPSAKY M (¢dopMaM TEKYIIErOo KOHTPOJs 3a MPeloCTaBICHUEM
MyHULIIMTIATEHON YCIYTH SIBISIOTCS:
- HE3aBUCHMOCTb;
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- TIIATEJIBHOCTb.

27.2.He3aBUCHUMOCTb TEKYIIETO KOHTPOJISA 3aKJII0YaeTcss B TOM, YTO JOJDKHOCTHOE JIMIIO
AJMUHUCTpAIMK, YIOJHOMOUYEHHOE Ha €ro OCYILLECTBICHHE, HE HAXOIUTCS B CIIy’K€OHOM 3aBUCUMOCTH OT
JOJDKHOCTHOTO JIMIIA, MYHHUIMIIAJBHOTO CIIy)Kamiero, pabOTHHKA AIMHHHCTPALMHU, YYaCTBYIOIIETO B
IIPEJOCTaBIEHU MyHMLIMIIANBHOM YCIyrd, B TOM 4YMCJI€ HE MMeeT OJIM3KOro poJICTBA MJIM CBOWCTBA
(pomuTenu, Cynpyru, 1eTu, OpaThsi, CECTPBI, a TAK)Ke OpaThs, CECTPHI, POAUTENH, IETH CYIPYTOB U CYIIPYTH
JIETEei) C HUM.

27.3. JoJOKHOCTHBIE  JIMIIA, OCYLIECTBISIONIME TEKYIIMH KOHTPOIb 3a IPEeIOCTaBICHUEM
MyHunMnaabHON yciyru, 00si3aHbl IPUHUMATh MEPbI 0 NPEAOTBPALICHUI0 KOH(IMKTAa UHTEPECOB MPU
IIPEAO0CTaBICHUA MyHUIIMIIAIBHON YCIYTH.

27.4. TiaTeabHOCTh OCYLECTBIIEHHS TEKYIIEr0 KOHTPOJIA 3a IpeAocTaBIeHneM MyHUIIMIaIbHON
YCIYTH COCTOUT B HCHOJHEHUH YIMOJHOMOUYEHHBIMH JIMLIAMH OOSM3aHHOCTEH, MPEIyCMOTPEHHBIX
HACTOSIILUM Pa3JeNIOM.

27.5.'paxxgane, ux OOBEIUHEHHUS W OPTaHU3AIMM [UIS OCYIIECTBICHUS KOHTPOJIS 3a
npegocTaBieHueM MyHUIIMIATBHON YCIIYTH C LEJbI0 COOMIOIEHHS MOpsAKa €€ MPEeI0CTaBICHNUs UMEIOT
MPaBO HAINPABIATH B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPaBJICHUs, HHPOPMALMOHHBIX TEXHOJIOTHN U
cBsi3u MOCKOBCKOM 00iacTu :kajgo0bl Ha HapylIeHUE JOJDKHOCTHBIMHM JIMIAMH, MYHUIUIAIbHBIMU
CIy’)KalllUMH, pPaOOTHUKaMM AJMMHHMCTpAlMM TMOpSAKAa MHperocTaBieHuss MyHUIMNAIbHOW YCIIYIH,
IIOBJICKIIIEE €€ HENpEeACTAaBICHWE WM IPEeIOCTABICHUE C HapyLIEHHMEM CpOKa, YCTAHOBJICHHOI'O
HACTOALIMM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6.I'paxnane, uX OOBEIMHEHHS W OpraHU3alMM Ul OCYIIECTBJIEHUS KOHTPOJIS 3a
npenocTraBieHueM MyHMIMNAIBHOW yCIyTM HMMEIOT IPaBO HANpaBisATh B  AJIMUHUCTPALUIO
UH/MBUYaJIbHbIE U KOJJICKTHUBHBIE OOpAIEHUs C MPEUIOKEHUSIMH 110 COBEPLICHCTBOBAHMIO MOPSJIKA
IpeoCcTaBlIeHnss MyHUIIMIATIBHON yCIyrd, a Tak)Ke »KajoObl U 3asBJICHUS Ha JedcTBUs (Oe3aeiicTBue)
JOJDKHOCTHBIX JIUL] AJMHHMCTPALUMU M TPHUHATBIE HUMHU PEIICHUs, CBS3aHHbIE C IPEJOCTaBICHUEM
MyHULMNIaTBbHON YCITYTH.

27.7.KoHTpodb 3a MpeAocTaBIeHHMEM MYyHMIMNAIBHOW YCIYrM, B TOM YHCJIE€ CO CTOPOHBI
rpax/aaH uX OObEJUHEHMH M OpraHM3alliid, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JESTEIbHOCTH
AJIMUHUCTpalMU MPU NPENOCTaBIeHUU MyHHIMNAIBHOW YCIIYTH, MOJIYYEHUS IIOJHOM, aKTyaJbHOM M
JIOCTOBEpPHON HMH(pOpMAIMU O MOpSAIKE MperocTaBieHuss MyHULUNANbHOW YCIYyTM U BO3MOKHOCTH
J0cyneOHOro paccMOTpeHHst oOpalleHui (3kanod) B nmpoiecce noaydyeHus MyHUIIUIaIbHOR YCIIyTH.

V. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KaJI0BaHUS PellleHUii U 1elcTBUH
(0e3neiicTBUS) JOKHOCTHBIX JIHII, yYaCTBYIOUIUX B NpeaocTaBjaeHnd MyHUIIMNIAJILHON yCayru

28. locyneonblii (BHecy1eOHbBIIT) MOPSAA0K 00:KaJI0BAHUS pellleHuil u 1eiicTBuii (0e3aelicTBus)
Anmunucrpanuu, M®II, opranusanuii, y4acTBYIOIIMX B IPeAOCTABJIeHUH MYyHHIMIAJIbHOM
YCJIYTH, 4 TAKKe UX JOJKHOCTHBIX JIMI, MYHHIUNIAJBHBIX CIy/KAIIHUX, PA00OTHHKOB

28.1.3asBUTENb MOKET OOPATHTHCS C KATOOOH B CICAYIONMUX CIydasx:

1) HapylIeHHe CpoKa perucTpaliy 3arnpoca o NpeAocTaBIeHM MyHUIIMIIAIbHON YCIyTH;

2) HapylIeHHEe CpOoKa MpeaocTaBiIeHnss MyHUIIUTTaTbHOM YCITyTH;

3) TpeboBanMe y 3asBHTENS JOKYMEHTOB WM MH(OpMAaUWU JHOO OCYIIECTBICHHS JCHCTBUH,
MIPEACTABJICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEITYCMOTPEHO HOPMATHUBHBIMHU IIPABOBBIMU AKTaMU
Poccuiickoit denepanuy, HOPMAaTUBHBIMH IPABOBBIMH aKTaMHd MOCKOBCKOH 001acTH, HACTOSIIUM
AJIMAHHUCTPATUBHBIM PETJIAMEHTOM IS IPEAOCTaBICHNS] MyHUIIMIIAIIBHON YCITYTH;

4) oTka3 B MpUeMe JTOKYMEHTOB, MPEOCTaBIEHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoii @enepanyu, HOpMaTUBHBIMU PABOBBIMU aKkTaMU MOCKOBCKOI1 00J1aCTH,
HACTOAIMM AJIMUHHUCTPATUBHBIM PErVIAMEHTOM Ul IIPENOCTaBIeHUs MyYHUIMNAIBHON YCIYTH, Yy
3asgBuTEN;

5) oTka3 B TMpeaocTaBIeHMH MyYHHIMIAIbHOM YCIyTrH, €cCli OCHOBaHMsS OTKaza He
IIPESYyCMOTPEHBI (eiepabHBIMU 3aKOHAMU M IIPUHATHIMU B COOTBETCTBUU C HUMH MHBIMH HOPMAaTUBHBIMU
nmpaBoBbIMU akTamu Poccuiickoit denepanuu, 3aKOHAMU U UHBIMU HOPMAaTHBHBIMU IPABOBBIMU AKTaMU
MockoBckoil  00nacTd, HacTOSIUM AJMUHHCTPATUBHBIM  PEIIAMEHTOM I IPEJOCTaBIICHUS
MyHuIMnaaIbHON YCIYyTH;
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6) TpeboBaHUE TIPU MPEAOCTABICHUH MYHUIIMMAIBHOW YCIYTH TUIaThl, HE MPEIyCMOTPEHHON
HOPMAaTUBHBIMU IIPaBOBbIMM akTamMu Pocculiickon ®Penepauyy, HOPMATUBHBIMU IIPAaBOBBIMM AaKTaMU
MockoBcKo 001acTH, HACTOSAIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) oTka3 AJIMUHUCTpAlUHU, JOJDKHOCTHOIO JMIa AJMHUHUCTPALMH, IPEIOCTABIISAIOIErO
MyHUIMNaabHON ycayry, B UCIPABIEHUH JOMYIICHHBIX ONEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
npenocTaBieHuss MyHUITUNIATBHON YCIIYTH TOKYMEHTax MO0 HapylIeHHe YCTAaHOBJICHHOTO CPOKa TaKUX
HCTIPABJICHU;

8) HapylleHHE cpoKa WM MOpsJKAa BbIJAYM JOKYMEHTOB IO pe3yibTaTaM IPEAO0CTaBICHUS
MyHuIMnaaIbHON YCIYyTH;

9) npuocTaHOBIEHUE NPENOCTABICHUS MyYHUIUNAIBHON  yCIYrH, €CIM  OCHOBaHUS
IIPUOCTAHOBIICHHS HE IPEAYCMOTPEHB! (PeiepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMH HOpPMAaTUBHBIMU IpPaBOBbIMH akTamMu Pocculickorn @enepauuu, 3aKOHAaMH M HHBIMU
HOPMAaTHBHBIMHU IIPaBOBBIMM aKTaMu MOCKOBCKOH o00siacTH, HAcTOAIMM AJIMHUHHUCTPATUBHBIM
peraaMeHToM;

10) TpeGoBaHue npu MpeaocTaBlIeHu MyHULIMIIANBHOM YCIIyTH JOKYMEHTOB WJIM HH(pOpMalLuHy,
OTCYTCTBHE U (MJIM) HEOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCH IIPU NIEPBOHAYAILHOM OTKa3€e B IpUEMe
JOKYMEHTOB, HEOOXOIMMBIX Ul IperocTaBieHuss MyHUIMNAIbHON YCIIyru, JIMOO B MPEeIOCTaBIECHUU
MyHUIMIIaIBHOM YCIYTH, 32 UCKIIFOUEHHUEM CIIy4aeB:

a) M3MEHEeHHE TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AKTOB, KAacCAlOIIMXCS IPEJOCTaBICHUS
MyHuLIMNAAbHOW — YCIIYIM, T1IOCJI€ IEpBOHAYalbHOW TMOJaud  3asBIEHUS O IPEJOCTaBICHUU
MyHULIATIaBbHON YCITYTH;

0) Hanmuuue ommOOK B 3asiBICHUH O MPEIOCTABICHUA MYHHIMIIATBHON yCIYTH U JTOKYMEHTaX,
MOJIaHHBIX 3asBUTENEM IIOCE IEPBOHAYAIBHOIO OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTaBiieHuss MyHULIMIIaIbHOW yCIyru, OO B MpeAocTaBiIeHMM MyHMIMNAIbHON YCIYyrd M HE
BKJIFOYEHHBIX B IPEACTABICHHBIH paHee KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX sl MPEJOCTaBIICHUS
MyHumnanbHOM yCIyru;

B) HCTEUYEHHE CpOKa JIEHCTBMS JOKYMEHTOB WJIM HW3MEHEHHe HUHPOpMaluu Tocie
MEpBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs MpeJocTaBIeHUsT MyHUIIUTIATIbHOU
yCIyrH, 1100 B peAoCcTaBlIeHMH MyHUIIMIIAIbHON YCIyTH;

I) BBISIBJIGHHE JIOKYMEHTAJIBbHO IOATBEPKIEHHOro (akTa (MPU3HAKOB) OLIMOOYHOIO WK
IPOTUBOIPABHOTO JieiicTBUA (6€31eHCTBHSI) JOKHOCTHOTO JIMIa AIMUHUCTPALIMH TIPH ITEPBOHAYATIBHOM
OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOAUMBIX JUIsl MpenocTaBieHns MyHMIMNaIbHOW yCIyrH, JU00 B
IIPEIOCTABIEHNN MyHHUIIMIIaJIbHON YCIIYTH, O YEM B MMCbMEHHOM BHJIE 3a MOJIUCHIO TJIaBbl ['opoackoro
okpyra lllaTypa npu nepBoHayaJIbHOM OTKa3€ B pUeME JOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEIOCTABICHHUS
MyHHULIUNIaIBHON yCIIYTH, YBEIOMIIAETCS 3asBUTENb, a TAK)KE IIPUHOCATCS U3BUHEHUS 34 JOCTaBJICHHBIC
Heyo0cTBa.

28.2. XKano6a nonaercs B AamMunuctpanuio, MOL, npegocrasistonyie MyHUIUTAIBHYIO YCIYTY
B ITUCBMEHHOW (hopMe, B TOM YHCIIE TIPU JTUUYHOM NpuemMe 3asiBUTENs, WU B 3JIEKTPOHHOM BUJIE.

XKanoOy Ha perienus u neiictBus (6e3aeicTBIE) AMUHUCTPALIMN MOXHO MojaTh I 'yOepHaTopy
MockoBckoil 0o0jacTu B MHCbMEHHOM (opme, B TOM YHUCIE NpPU JIMYHOM IpueMe 3asBUTENS, WU B
JJIEKTPOHHOM BHUJIE.

KanoOy na pemenus u aeiicteus (6e3aeiicteue) M®I] taxke MoxkHO nonate yupeautento MOI]
Wi B MUHHCTEPCTBO TOCYJApCTBEHHOTO YIpaBJIEHUS, WH(POPMALMOHHBIX TEXHOJOTUH M CBS3U
MockoBckoil o0nacTu, B MUCbMEHHON (hopMe, B TOM 4HCIE MpPU JIMYHOM INpueme 3asBUTEINsd, WU B
JJIEKTPOHHOM BHUJIE.

28.3.’Kanoba JomKHA COIepKaTh:

a) HAaMMEHOBaHUE AJMHMHHUCTPAINH, TOJDKHOCTHOT'O JIMIIA, TPEIOCTABISIONEro MyHUIIMIAIbHYIO
yciyry, aubo pabotHuka AnMunuctpauuud, M®L], ero pykoBoauTens u (W) pabOTHUKA, pEHICHUS U
neiictBus (0e3eicTBUE) KOTOPBIX 00KATYIOTCS;

0) ¢amuauio, UMs, OT4eCTBO (TIPW HAIMYHUM), CBEICHUS O MECTE >KUTEIhCTBA 3asBUTENS -
¢u3nyeckoro auma JMO0 HAUMEHOBAHUE, CBEICHUS O MECTe HaXOXKICHUs 3asBUTEINS - IOPUANYECKOTO
JMIa, a Takke HoOMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) >IEKTPOHHOM MOUTHl (MpH
HQJINYMK) U TOYTOBBIH aJpec, 10 KOTOPBIM JOJKEH OBbITh HAllpaBJIeH OTBET 3asBUTENIO (32 UCKIIIOYEHUEM
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cllydasi, KOTJa >kanoba HarpapJsieTcsl ClIOCOOOM, YKa3aHHBIM B MOAINYHKTE «B» IMYHKTa 28.6 HACTOALIETO
AJIMUHUCTPAaTUBHOTO PErJIAMEHTA);

B) CBelIeHHS 00 OOKalyeMbIX peHICHHSX W JaeicTBHaX (Oe3aeiicTBUH) AIMHHHCTPAIIUH,
JOJLKHOCTHOTO JIMLA, padoTHUKA AnMuHuctpaunu, ML, npepocrasistonero MyHuIunanbHyIO yCiayry;

I') JOBOJbI, HA OCHOBAaHUM KOTOPHIX 3asiBUTENb HE COIJIACEH C PELICHUEM U JeHCTBUSIMHU
(Oe3nelictBueM) Anmunuctpauuu, MOL[, npenocraBigomUX MyHUIMOAIBHYIO  YCIYTY, €ro
JOJPKHOCTHOTO JIMLA, MyHULMIIAIILHOTO CIly’Kallero, pabotHuka AnmuHucrpauun, MOLI. 3asBurenem
MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (IIPH HAJMYKH), TIOATBEPKIAIOIINE JOBOIBI 3asBUTENs, JTUOO0 HX
KOIIUH.

28.4.B ciydae ecnu xayioda mogaetcs yepe3 MpeacTaBUTeNs 3assBUTENs, TAKKE MPEICTaBISCTCS
JOKYMEHT, MOATBEP)KJAt0ILUI TIOJIHOMOYHS Ha OCYIIECTBIEHUE IEHCTBUNA OT UMEHU 3asBUTEIIS.

B xauecTBe 10KyMEHTa, NOATBEPKAAIOIIETO IOJTHOMOYHS Ha OCYILIECTBIECHUE AEUCTBUI OT UMEHU
3asBUTEIISI, MOXKET OBITh NIPE/ICTaBIICHA:

a) opopmileHHas: B COOTBETCTBHH C 3aKOHO/IATENhCTBOM Poccuiickoit deaepanuu 10BEpEeHHOCTh
(s pU3UYECKUX JINII);

0) oopMIICHHAS B COOTBETCTBUU C 3aKOHOATEIILCTBOM Poccuiickoit denepannu J0BEpEHHOCTb,
3aBEepEeHHas Me4aThio 3asBUTENS (IPU HAIWYMM M1€4YaTH) U MOJNUCAHHAS PYKOBOJUTEIEM 3asiBUTEIIS UIIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEIEM JIULIOM (U1 FOPUIUUECKUX JIUL);

B) KONMSI PELICHUs O Ha3HAuUeHUH WM 00 n30paHuu 100 MpHKa3a 0 Ha3HAYeHUH (PU3MUECKOro
JIMIIAa HA TOJDKHOCTB, B COOTBETCTBUH C KOTOPBIM TaKoe (PH3MUECKOE JIUIIO 00J1a1aeT MPaBOM JIeHCTBOBATh
OT UMEHHU 3asiBUTEIIs 6€3 JOBEPEHHOCTH.

28.5.Tlpuem xanob B MUCHbMEHHOW (opme ocymecTiusercss Aamunuctpanueir, MOI[ B mecte
npejocTaBieHuss MyHULIMDAIBHOW yciIyru (B MecTe, rjae 3asBUTENb IOJaBall 3alpoc Ha IHOJIy4YeHUe
MyHUIIMITaTBHON YCIIyTH, HapylIeHHe MOopsaKa KOTOpod obOxairyercsi, 1M00 B MecTe, Iyie 3asBUTENEM
NOJIy4YeH pe3yibTaT MyHUIMIANBHOM ycinyru). Bpems npuema xano0 JOIKHO COBMAAaTh CO BpEMEHEM
IIPEIOCTABIICHNUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX yCiIyT. 2Kano0a B MMCbMEHHOM (hOpMe MOXKET ObIThH
TaK)K€ HaIpaBJI€Ha 10 TIOYTE.

B cayuyae mnomaum kamoObl Mpu JWYHOM IpHeMe 3asBUTENb MPEICTaBIseT JOKYMEHT,
YIOCTOBEPSIOLINN €r0 JIMYHOCTh B COOTBETCTBUHU € 3aKOHOAATENLCTBOM Poccuiickoit @enepannu. [Ipuem
*Kano0 B muchbMeHHOM (popme ocymecTBisercst yupeaureaem M®I] B mecTe GpakTruueckoro HaxoXaeHUs
yupenurens. Bpems npuema sxano6 yupeautenem MOPIL] nomkHO coBmagaTe co BpeMEHEM paboThl
yupenurens MOLI.

28.6. B snexTpoHHOM BHJIE kKano0a MOKET ObITh MojaHa 3asBUTEIEM MTOCPEICTBOM:

a) o¢puuuanbHoro caita Aamunuctpanuu, MOIL], yupenurtens M®IL] B undopmanmnoHHo-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHETY;

6) PIII'Y, ¢enepanbHOil rocynapcTBeHHOH HHPOpPMAIMOHHON cuctembl «EauHBIA mopTan
rOCYJapCTBEHHbIX U MYHMLIMNAIBHBIX ycIyr (QyHkumid)» (ganee - EnuHblil mopTai) (3a MCKIIIOYEHHUEM
XKayio0 Ha pemieHus u JedcTBus (0e3aeiicTBIE) MPUBIIEKAEMbIX OpraHU3alli, MHOTO(QYHKIIMOHAIbHBIX
LEHTPOB U UX JOJDKHOCTHBIX JIML, U pAOOTHUKOB);

B) mopraia ¢eaepaabHOW TOCYJapCTBEHHON HH(OPMAlMOHHOW CHCTEMBI, OOecreunBarouieit
npolecc aocyne0Horo (BHeCy1e0HOT0) 00KaTOBaHUS PEelIeHUH U JeiicTBHI (0e3/1efCTBYS ), COBEPIIICHHBIX
IpU TPEIOCTABICHUN TOCYJAapPCTBEHHBIX W MYHUIMMAIBHBIX YCIYr OpraHaMu, NpeAoCTaBISIIOIIMMU
rOCy/lapCTBEHHbIE U MYHHUIMNAJIBHBIE YCIYIHM, MX IOJDKHOCTHBIMM JIMLAMH, TIOCYJapCTBEHHBIMU U
MYHHUIMIIAJBHBIMUA CIY)KalIUMHU (Jjajiee — CHCTeMa J0CyIeOHOro o0XkajloBaHHUsS) C MCIOJIb30BAHUEM
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTu «MHTepHeT» (3a MCKIIOUYEHUEM KajJo0 Ha peleHus u
neiictBust  (Oe3feiicTBHE) NPUBIEKAEMbIX OpraHu3alii, MHOTOQYHKIMOHAJIbHBIX ILIEHTPOB U HX
JOJDKHOCTHBIX JIUIL U PAaOOTHHUKOB).

28.7.1lpn momaue >xajo0bBl B DIIEKTPOHHOM BHJE IOKYMEHTHI, yKa3aHHbIE B IyHKTe 28.4
HACTOSIIEro AJMHHUCTPATHBHOIO perjiaMeHTa, MOTYT ObITh NpEeACTaBICHbI B (popMe 3IEKTPOHHBIX
JOKYMEHTOB, MOJANUCAHHBIX JIEKTPOHHON MOANMKCHIO, BUJA KOTOPOM MPEAyCMOTPEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, Mpu 3TOM JOKYMEHT, YIOCTOBEPSIOUINIA TMYHOCTh 3asBUTENS, HE TpeOyeTcs.
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28.8.XKanoba paccmaTpuBaeTcs AIMUHUCTpAIMEH, TPEAOCTABIIIONICH MyHUITUTIATLHON YCIIYTY,
MOPSZIOK TIPEOCTABICHHSI KOTOPOH ObUI HApyIIeH BCJEACTBUE PEUICHUN W NeiCTBHI (Oe3aeiicTBus)
AJIMUHHCTpaALUU, JOJKHOCTHOIO JIMLAa AIMUHUCTPALUU.

B cnydae ecnm 06kanyroTcst pemieHus JOKHOCTHOTO JIMIa A IMUHHUCTPALIUH, jKan00a 1moiaeTcs
riaBe ['opoackoro okpyra Illarypa u paccmaTpuBaeTcsi B MOPSAAKE, IPELYCMOTPEHHOM ITOCTAHOBJIEHHEM
[TpaButenscTBa MockoBckoii obmactu oT 08.08.2013 Ne 601/33 «O06 yrBepxkacaun [lonoxenus 06
O0COOCHHOCTSIX MOJIaYH U PACCMOTPEHUS >Kaio0 Ha pelieHus 1 aeicTBus (0e31eiCTBUE) UCITOTHUTEIBHBIX
OpraHOB rOCY/IapCTBEHHOM BIACTH MOCKOBCKOH 00JIaCTH, MPEIOCTABIISIOMINX TOCYAaPCTBEHHBIE YCIYTH,
U WX JODKHOCTHBIX JIML, TOCYAApPCTBEHHBIX TIPAXKJAHCKUX CIYKAIUX HCHOJHUTEIBHBIX OPraHoB
rOCy/IapCTBeHHOM BiiacT MockoBckoii oonactuy (nanee — [Tocranosienue Ne 601/33).

Kanoba paccmarpuBaercs MOPII, npenocrapmsitomuM MyHUITUNIATBHYIO YCIYTY, TOPSIOK
MPEIOCTABIICHUST KOTOPOW OBUT HApYIICH BCJEICTBHE pelieHuWi u aevictBuid (OesmeiicTBusi) M®ILI, ero
JOJDKHOCTHOTO JInIa U (Win) paboTHHUKA.

B cnyuae ecnu oOxanyroTes perienus u aeicTus (0eszaeiicteue) pykooaurenss MO xanoba
MOKeT ObIThb momana yupeautento MOIL[ wam B MHUHHCTEPCTBO TOCYAApCTBEHHOTO YIIPaBJICHUS
WH()OPMAMOHHBIX TEXHOJOTUN U CB3M MOCKOBCKOH 00J1aCTH U TOJJICKUT PACCMOTPEHUIO B TIOPSIIKE,
ycranoBieHHOM [loctanoBnenuem Ne 601/33.

28.9.B ciyuae ecnu xano6a nmogana 3asBureneM B AnmuHuctpanuto, MOLI, yupeaurenro MOILI,
B KOMIIETEHIIMIO KOTOPBIX HE BXOJIUT MPUHATHE PEIICHHUS IO Kano0e, B COOTBETCTBUU C TPEOOBAHUSIMU
nyHkTa 28.8 HacTosAmEero AJIMHHHCTPATHBHOTO pPErJaMeHTa, B TEYCHHWE 3 paboumx JHEW co JHS
perucTpanuy Takod >kamoObl OHA HAmpaBlseTCs B YIMOJIHOMOYEHHBbIE HA €€ PACCMOTPEHHE OpraH,
IIPEIOCTABIIAIOINI rOCYy1apCTBEHHBbIE U (WJIM) MyHULIUNIaIbHbIe yeiuyru, MOLL, yupeaurento MOLI. Ilpu
stoM Anmunuctpaunus, MOILl, yupenurenr M®LI, nepenanpaBusine xaio0y, B MUCbMEHHON (opme
MHGOPMHPYIOT O TEepeHanpaBieHun KanoOsl 3asButens. CPOK pacCMOTPEHHS JKaI0Obl HCUHCISETCS CO
JTHSI PETUCTPALIMU TaKOH kao0bl B YIIOJTHOMOYEHHOM Ha ee paccMoTpeHue oprane, ML, y yupenurens
M®II. B ciydae ecnu B OTHOLICHWH MOCTYMUBIICH KaloObl (hefiepaibHbIM 3aKOHOM YCTQHOBIICH WHOU
NnopsA0K (Mpoleaypa) NoJauu U pacCMOTPEHUS Kajao0, 3asBUTEIb YBEIOMIISIETCS O TOM, YTO €ro kainoba
OyZeT pacCMOTpEHa B MOPAJIKE U CPOKHU, IPETYCMOTPEHHBIE (pe/IepaTbHBIM 3aKOHOM.

28.10. XKanoba Ha pemieHust u aeicTBus (6e3aelicTBre) AIMUHUCTPAIMU U €TO JTOJKHOCTHBIX
U1, pabOTHUKOB AJMUHUCTpPALlUU MOXET ObITh mojaHa 3asButeneM uepe3 M®LI. Ilpu nocrynnenuu
Takoil Jkanobpr MOIL] obecrneunBaer ee mepeaady B YIOJIHOMOYEHHYIO Ha €€ pacCMOTpEeHHE
AJIMUHHCTpALMIO B MOPSAKE, YCTAaHOBJIEHHOM COIVIAIEHWEM O B3auMmonaeucTsuum mexay MOI n
Anmunuctpanueit. IIpy 3ToM Takas mnepenada OCYIIECTBISETCS HE IO3/HEE CIEAYIOLIETO 3a IHEM
MOCTYIUIEHUS Kalo0bl padodero jHs. CpoK pacCMOTPEHHS KaT0Obl UCUUCISIETCS CO JTHS PETUCTpaIluu
XKaJI00bl B yITOTHOMOUEHHOH Ha €€ pacCMOTpeHHE AIMUHUCTPALIIH.

28.11. Anmunuctpanusi, MOILl, yupeaurens MODIL[ onpenensOT YIOTHOMOYEHHBIX Ha
paccMOTpeHHe Kajo0 TOKHOCTHBIX JIUL, KOTOpbIE 00€CIIeUHnBaIOT:

a) MpuUeM M pPacCMOTpeHUe Kajlo0 B COOTBETCTBUM C TPEOOBAaHUSMHU, YCTAHOBIIEHHBIMU
IToctanosnennem Ne 601/33;

0) HampaBliieHHE KaJl00 B YIOJTHOMOYEHHbIE HA UX PACCMOTPEHHE OpraH U (WJIK) OpraHU3aIuio B
COOTBETCTBHUH C ITyHKTOM 28.9 HacTosIEero AJMUHUCTPATUBHOIO pETJIaMEHTA.

28.12. B city4ae ycTaHOBIJICHUS B XOJIE WJIU IO Pe3yJIbTaTaM PacCMOTPEHUS JKAITOOBI MPU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO IPAaBOHAPYILLIEHUS WU NIPECTYIUIEHUS JOJKHOCTHOE JIUI0 A TMUHHUCTPALUH,
MO®II, yupenutenss MOL], HaneneHHble MOTHOMOYHSIMU MO PACCMOTPEHUIO KAJI00, HE3aMEITUTEIHHO
HAIpPaBIIAIOT UMEIOLIMECS MaTEpUaJIbl B OPTraHbl IPOKYPaTYpBHl.

B ciyyae ycTaHOBIEHHS B X0/1€ WIIM IO Pe3yJibTaTaM pacCMOTPEHUS ’Kai00bl IPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO NPAaBOHAPYIIECHUS, IPEIYCMOTPEHHOTO IMaBoi 15 3akoHa MockoBckoi o6iacTu oT
04.05.2016 Ne 37/2016-0O3 «Koxexc MockoBckoit o6mactu 00 aAMUHUCTPATUBHBIX MTPAaBOHAPYILICHUSIX
JNOJDKHOCTHOE nuio Anmunuctpaunu, MO®L, yupenurens MOL], HaneneHHbIE MTOJIHOMOYHUSAMHU IIO
PaccCMOTPEHHIO >Kano0, He3aMeIUIMTENbHO HaIpaBlIAIOT HMEIoLuecss Marepualibl B MUHUCTEPCTBO
rOCYJapCTBEHHOTO YIPaBJICHUs, HH()OPMAITMOHHBIX TEXHOJIOTHI 1 CBS3U MOCKOBCKON O0JIACTH.

28.13. Anmunucrpauus, MOLI, yupenutens M®PL] obecnieunBaior:

a) OCHAIIIEHUE MECT IIpHeMa Kajoo;
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0) nabOopMHpOBaHHE 3aIBUTEIICH O MOPSAAKE 00KATIOBAHUS PEIICHUN U NeUCTBUH (O€31eHCTBYA)
AJIMUHHCTpAIUH, AOJDKHOCTHBIX JIML, paOOTHUKOB AJIMUHHCTpauuu, paboTHukoB M®IL] mocpencTtBoM
pa3Menienusi HHGOPMaIlMK HAa CTEHJIaX B MECTax IMPeJI0CTaBICHUS TOCYIapCTBEHHBIX U MYHHUIUIAIbHBIX
yCIyT, Ha UX opuImanbHbIX caitax, Ha PIIT'Y;

B) KOHCYJIbTUPOBaHUE 3asiBUTENICH O MOpsAKe 00)KajIoBaHUs pelIeHU U IeHCTBHIA (0e31eHCTBYS)
AJIMHHHCTpAIUH, JODKHOCTHBIX UL, pabOoTHUKOB Aamuuuctpanmu, M®L], uX AOKHOCTHBIX JIHII,
pabOTHUKOB, B TOM YHCJIE 110 TeaedoHyY, 2IEKTPOHHOMN MOYTEe, IPHU JIUYHOM IPHUEME;

T') 3aKIII0YECHUE COTTIAIICHUH O B3aMMOICHCTBHH B 4acTH ocyiecTBieHuss M®OL] npuema xanob u
BbIIaYy 3asBUTEISIM PE3YJIbTaTOB PACCMOTPEHUS Kalo0;

1) GOopMHUPOBAHKE U MTPECTABICHUE €KEKBAPTAIHHO B BBHIIIECTOAIIHNIA OpTaH (TIPH €ro HaJHIuH),
yupeautento M®IL[ oT4ETHOCTH O MONYYEHHBIX U PACCMOTPEHHBIX kao0ax (B TOM YHUCIIE O KOJIUYECTBE
YIIOBJIETBOPEHHBIX U HEYIOBJIETBOPEHHBIX KaJ00).

28.14. XKanoba, moctynuBiias B YIOJTHOMOYEHHBIE Ha €€ PacCMOTpPEHHE AIMUHHUCTpPAIHIO,
M®II, yupenurenro MOLI, nognexuT perucTpauuyd He MO3JHEE CIAEAYIOLIETO 3a THEM €€ MOCTYIUIEHUS
pabouero JHsl.

Xanoba paccmarpuBaercsi B TeueHue 15 paboumx aHEW cO IHS €€ perucTpaiuu, eciu Ooiee
KOPOTKHE CPOKH PacCMOTPEHUS KalloObl He ycTaHOBIIeHbI AaMmunuctpanueit, MOL] yupenutenem MOL],
YIIOJTHOMOYEHHBIMH Ha €€ PaCCMOTpPEHHUE.

B cnyyae oOxanoBaHus oOTKaza AJMHHHUCTpAlMM, JODKHOCTHOTO JIMIA, pPabOTHUKA
Anmvunauctpanun, MOL, ero 107KHOCTHOTO Jinila, pabOTHHKA B PUEME JOKYMEHTOB Y 3asiBUTEIS TM0O B
WCIPABICEHUU JOMYIIEHHBIX OMEYaTOK M (MiIM) OmHOOK WM B cCilydae OOKaloBaHUS 3asBUTEIEM
HapyLIEHUs] YCTAaHOBJIEHHOI'O CpPOKa TaKUX HUCIIPaBJICHUH Kanoba paccMaTpUBaeTCs B TeUEHUE S5 pabouux
JTHEH CO JIHS €€ PErHCTpPaLUH.

28.15. Ilo pesynbTaTaM pacCMOTPEHHS KaJoOBl YIIOJIHOMOYEHHOE HA €€ pPacCMOTPEHHUE
JNOJDKHOCTHOE U0 AnMunuctpaunu, MOL], yupenurens MOPL] npuHuMaeT OJHO M3 CIEAYHOUIUX
peLIeHuN:

1) ’xanoba yJ10BIETBOPSIETCS, B TOM 4Hcie B (JOpME OTMEHBI IPUHATOIO PELICHMs, UCIPABICHUS
JIOTYIIEHHBIX ONEYaTOK U OMMOOK B BBIAAHHBIX B Pe3yJIbTaTe MpeAocTaBIeHUs] MyHUIIMIIATBHOW YCIYTH
JOKYMEHTaXx;

2) B yJIOBJIETBOPEHHH KalI00Obl OTKA3bIBAETCH.

28.16. Ilpu ynosnerBopeHun xanodsl Anmunuctpanus, M®L, yupenurens MOL] npuanmaror
MCYEpIBIBAIOIINE MEPHI M0 YCTPAHEHUIO BBISBJICHHBIX HAPYLIEHUN, B TOM UYHUCIIE MO Bblauye 3asiBUTEIIO
pe3yabTata MyHULIIMNIAIBHOW YCIYTH, HE o3/1Hee 5 pabounx JHEW co IHS NPUHATHS PELIeHHUs, €CIIU HHOE
HE YCTAaHOBJICHO 3aKOHOJATeIbCTBOM Poccuiickon deneparuu.

28.17. B ciydae npu3HaHUs Kano0bl moyIexkKaleil y10BIeTBOPEHUIO B OTBETE 3asiBUTEIIO JaeTCs
nH(popMalusg O JIEHCTBUAX, OCYILIECTBISIEMbIX AIMUHHUCTpaLel, npegocrapisionieil MyHununaibHyo
yciyry, M®L], B memsix He3aMeIIUTENbHOTO YCTPAHEHHUS BBISBJICHHBIX HApYUIEHUM MpU OKa3aHUU
MyHULMNIaTBHON YCIIYTH, @ TaK)Ke MIPUHOCATCS U3BUHEHMS 32 JOCTAaBJICHHbIE HEY100CTBA U YKa3bIBAETCS
uHbopMalMs O JNalbHEHIINX JeWCTBUSAX, KOTOpblE HEOOXOJMMO COBEpIIMTH 3asBUTENIO0 B LEIIX
nosry4eHus MyHUIIMIIaabHOW YCIyTH.

28.18. B ciyuae npu3HaHuUs KajgoO0bl, HE MOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE 3asiBUTEIIO
JAIOTCSl apryMEHTHPOBAaHHbIE Pa3bICHEHUS O MPUYMHAX MPHUHITOrO PEUIeHUs, a Takxke MHpopManus o
nopsiike  00KaJloBaHMA MNpUHATOro pemieHus. OTBET MO pe3yiabTaTaM PacCMOTPEHUS KanoObl
HampaBiisgeTcsl 3asBUTENI0 HE TO3/HEE JIHA, CIEAYIOLIETro 3a JHEM MPHUHSATHUS pElIeHUs, B MHCbMEHHOU
dopme. B ciydae ecnu sxanoba Obuia HampaBieHa CIIOCOOOM, YKa3aHHBIM B MOAINYHKTE «B» MyHKTa 28.6
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, OTBET 3asBUTEIIO HAMPaBISETCS MOCPEICTBOM CHCTEMBI
J0Cy1e0HOTO 00KaTOBaHHUS.

28.19. B oTBeTe 10 pe3yibpTaTaM pacCMOTPEHHS KaJIOObI YKa3bIBAIOTCSI:

a) HanmMmeHoBaHue AnmuHucTpauuu, MOIL, yupemutens MOILI, paccMmoTpeBiiero xamooy,
JOJKHOCTB, (PaMIIIUS, UMsI, OTYECTBO (IIPH HAJTMYUHU) €0 TOJDKHOCTHOTO JIMIIA, PUHSBILIETO PEIICHHE 10
Kaio0e;

0) HOMep, 1aTa, MECTO MPUHSTHUS PELLICHHS, BKIIIOYasi CBEICHHS O IOJHKHOCTHOM JIUIle, paOOTHHKE,
perieHue win nercTre (0e31elCTBIE) KOTOPOTo 00XKaITyeTCs;
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B) (hammuust, UMsl, OTYECTBO (IIPU HATMYHH ) 3asIBUTEIIS;

') OCHOBAHUS JJIsl IPUHATHS PELICHUS 10 Kalo0e;

1) MPUHSTOE TI0 JKajio0e pelIeHue;

€) B clydae, eciM jkajoba mpu3HaHa OOOCHOBAHHOW, - CPOKM YCTPAHEHHUS BBISBICHHBIX
HapyLEHWH, B TOM YHUCIIEe CPOK NPEI0CTaBICHUs pe3ysbTraTa MyHUIMNAIBHON YCIYyTH;

) CBEJICHUS O TIOPsIIKEe 00)KaJIOBAaHUS MPUHSTOTO I10 KaJlo0e perieHusl.

28.20. OTBeT MO pe3yiabTaTaM PacCMOTPEHUS JKaJoObl IMOIMUCHIBACTCS YIMOJHOMOYCHHBIM Ha
paccMOTpeHHe KaJ00bl JOIDKHOCTHBIM TUIoM Aamunuctparmu, M®L, yapenutens MOLI. I1o xenanuto
3asBUTENS OTBET IO PE3yJIbTaTaM PAaCCMOTPEHUs *KajloObl MOXKET ObITh MPEACTaBIEH HE MO3JHEE JH,
CIICAYIOIIETO 3a JHEM TPUHATHS pelieHus, B (OpME 3JIEKTPOHHOTO JIOKYMEHTa, MOJIIMUCAHHOTIO
JIEKTPOHHON MOJMMCHIO  YIIOJIHOMOYEHHOIO Ha PAaCCMOTPEHHUE JKaloObl JIOJDKHOCTHOIO JIMLA
Anmunuctpauuu, MOLI, yupenutens M®L], Bug KoTopoil ycTaHOBIIEH 3aKOHOATENIbCTBOM Poccuiickoit
denepanuu.

28.21. YIIOIIHOMOYEHHOE Ha PACCMOTPEHHE JKAIOOBI JOJKHOCTHOE IUIO0 AJMHHHUCTPAIINH,
ML, yupeaurens MDI] oTkas3biBaeT B yOBIETBOPEHUH KOOI B CIEAYIOIIUX CIydasx:

a) HAJINYME BCTYIMBILIETO B 3aKOHHYIO CUITY PEIICHHUS Cya, apOUTpa)KHOTO Cy/a 10 kKajio0e 0 ToM
e IIpeIMeTe U 110 TEM K€ OCHOBAHUSM;

0) mo1aua >kao0bl JIUIIOM, TTOTHOMOYHST KOTOPOT'O HE MOITBEPKICHBI B TOPSIKE, YCTAHOBICHHOM
3akoHoJaTenbcTBOM Poccuiickoit denepanmu;

B) HAJIMYME PELLEHUS 110 Kano0e, IPUHITOrO paHee B COOTBETCTBUU C IMOPSAIKOM YCTAHOBICHHBIM
ITocranoBnenuem Ne 601/33 B oTHOLIEHUHU TOTO k€ 3asBUTENIS U 110 TOMY K€ IIPEAMETY KaJloOBlI.

28.22. YIIOJIHOMOYEHHOE Ha PACCMOTPEHUE IKAIOOBI JOJHKHOCTHOE JIUIO0 AJMHHHCTPAIINH,
MO®OILI, yupeaurens M®I] BnpaBe octaBUTh xanody 06e3 0TBETa B CIEAYIOIMIUX CIydasK:

a) HaJIMYHUE B )KaJI00€ HEIEH3YPHBIX JINOO OCKOPOUTENEHBIX BEIPAXKEHUH, YIPO3 KHU3HH, 3I0POBBIO
Y UMYIIECTBY JODKHOCTHOTO JIMLA, pa00THUKA AJIMUHHCTPALIUH, JOPKHOCTHOTO Jinna, pabotHrka MOII,
a TaKKe WIEHOB €0 CEMbH;

0) OTCYTCTBHE BO3MOXHOCTH IPOYUTATh KaKyrO-JIMOO 4acTh TEKCTa KajoObl, (paMunuio, ums,
0TYeCTBO (TIpY HANMYMK) U (WIN) TIOYTOBBIN azipec 3asBUTEINS, YKa3aHHBIE B JKanooe.

28.23. YIIOJIHOMOYEHHOE Ha pacCMOTPEHHME JKAJIOObl JOJDKHOCTHOE JIMIO, PAaOOTHHUK
Anmvunuctpanuu, goimxHoctHoe auio M®ILI, yupenurens M®IL] coobmiatror 3asBUTEn0 00 OCTABICHUN
Kaso0bl 6e3 oTBeTa B TeueHHe 3 pabounx AHEN CO IHS PErHCTPALIUU JKaI00bI.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

TepMHHbI H onmpeacacHnust

B AIMUHUCTPaTUBHOM pErJIaMEHTE UCIIOJIb3YIOTCS CIIEYIOIINE TEPMUHBI U OIIPEIEICHMUS:

3asiBiieHUE 3apoc O MpeAoCTaBIeHHMH MYHUIIMNAIBHON YCIyTH,
MpeACTaBICHHBIN THOOBIM MPeAyCMOTPEHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM CIIOCOOOM.

3asBUTENb, 3aPETUCTPUPOBAHHBIN B JMI0, oOpamiaonieecs ¢ 3asgBICHHEM O IPEIOCTaBICHUH

ECHUA MyHULIMOATBHON YCIYTHU, UMEIOIIEe YYETHYIO 3alucCh B

ECHUA, nmpowenmyio  OpoOBEpKYy, a  JIMYHOCTh
[0JIb30BaTeNsl MOATBEPXKICHA HaAJIeXaluM obpa3oM (B
ao00oM W3 UEeHTpoB  oOcimyxkuBaHus  Poccuiickoit
®denepanuu uimn MOL MockoBckoii 00s1acTn).
3asiBUTENb, HE 3apPETrUCTPUPOBAHHBIN B JMI0, oOpamiaoneecs ¢ 3asgBICHHEM O NPEIOCTaBICHUH

ECHA MyHuIunanbHON yCiayrd, HE UMEIOLIEE YYETHYIO 3aIIUCh
B ECUA, nubo 3apeructpupoBanusii B ECHA 06e3
IIPOXOXKACHUST IPOBEPKH, U IMOATBEPKACHUS JINYHOCTU
MI0JI30BATENsI HAJISKAIIMM 00pa3oM.

JInuHbBIA KaOUHET ceppuc PIII'Y, mno3Bonstomuii 3asgBUTENIO MOJIYy4YaTh
uHpopmalro 0 xoae 00pabOTKU 3asBICHUH, MOJAHHBIX
nocpenctsom PIITY.

Opransl BnacTu rocy/1apCTBEHHbBIE Oprasl, y4acTBYIOIIHE B
IIPEIOCTABIEHUN T'OCYIapCTBEHHBIX M MYHMIMIIAJIbHBIX
YCIIYT.

Oprasel MECTHOTO CaMOYIIPaBJICHHUS Oprabl ~ MECTHOTO  caMoymlpaBiIeHHs  MOCKOBCKOH
obnacru, y4acTBYIOIIHE B MIPeI0CTABICHUN
roCyJlapCTBEHHbBIX U MyHHUIIMIIAJIbHBIX YCIIYT;

Cetp UnTEpHET MH(OPMaLIMOHHO-TEJIEKOMM YHUKAITHOHHAs CeTh
«HTepHETY.

®daiin 10KyMeHTa AIIEKTPOHHBIA 00pa3 JOKyMEHTa, IOJIYYEHHbI MyTeM
CKaHUPOBaHMA JOKYMEHTa B OyMaxxHOH (opme.

DNEeKTPOHHBIN 00pa3 JOKyMEHTa AIIEKTPOHHAsI BEpCHUsl JOKYMEHTAa, IOJY4YeHHas IyTeM
CKaHUPOBaHUS OYMa)KHOTO HOCHUTEJIS.

VYupenurens MOIL] OpraH  MECTHOTO  CaMOYIIPABIEHHUSA,  SBIIIOLINICS
yUpEAUTETEM MHOTO() YHKIITHOHAJILHOTO LIEHTpa
rOCy/IapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT.
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

CnpaBoyHasi uH(popManus

0 MecTe HAXO0K/1eHusl, rpauke padoTbl, KOHTAKTHBIX TeJeoHaX, aJpecax 3JIeKTPOHHOH MOYThI
opraHa, npejocrapisomero MyHHIUNIAIbHYIO YCJIYTY, CTPYKTYPHBIX OApa3ieieHUl opraHa,
npegocrapiasomero MyHMuMnajabHYyI0 yCJayry, MHOro)yHKIIHOHAJIbHBIX HEHTPOB U OPraHu3auuii,
Y4YacTBYKOIIMX B NpefocTaBaeHHH MyHHIIUNIAJILHOMI yCJIyru

1. Axmunucrpauuu I'opoackoro oxkpyra Illatypa MockoBckoii odJ1acTu.
MecTo Hax0XAeHUS A IMUHUCTPALIUH, IOYTOBBIN ajpec:
140700, MockoBckas oonactb, r. [llatypa, . Jlenuna, n. 2.
Konrakrhsiii Tenedon: 8 (49645) 2-53-77.
Odunmanbhblii caliT B cetn «MHTEpHET»: Www.shatura.ru.
Anpec snekTpoHHO TouTH B ceTH «HTepHEeT»: shatura@mosreg.ru.
HenocpeactBenHoe  mpefocTaBi€HHE  TOCYIapCTBEHHOW  YCIYTM  OCYIIECTBISET  OTIEN
HMMYIIECTBEHHBIX OTHOIIICHUM KOMHUTETA 110 YIPABICHUIO UMYIIIECTBOM AJIMUHUCTPAIIUH.
MecTo HaX0XIeHUs OT/IeNa, TOYTOBBIN ajIpec:
140700, MockoBckas oonacts, r. [llatypa, yn. CaBymikuna, 1. 3.
KonrakTabie Tenedonsr: 8 (49645) 2-33-95, 2-09-20.
I'padux paboTsl: moHeaenbHUK — yeTBepr ¢ 08:45 o 18:00,
matHuna ¢ 08:45 no 16:45;
nepepsis ¢ 13:00 go 14:00,
cy0060Ta, BOCKpeCeHbEe — BHIXOHOM.

I'paduk mpuema rpaknaH i KOHCYJIbTAIlUU M IPUEMA JKAJ00: KAKIAYIO MOCIICTHIOW ISTHHILY
mecgma ¢ 10:00 go 13:00.

2.  MyHununajibHoe aBTOHOMHOe yupexaenue I'opoackoro oxpyra Iarypa

«MHOro(pyHKIIMOHAJILHBIN HEHTP MPeI0CTABIEHHA IOCyIapCTBEHHbIX M MYHHIHMNAIBHBIX YCIYI».

MecTo Hax0X/1eHUs, TOYTOBBIH ajapec:

140700, MockoBckast oonacts 1. [llatypa, yin. UnaTepHanmonanspHasi, 1. 8.

Konrakrtaeie Tenedonst: §-800-550-50-30 nanee 3-52301.

I'paduk pabotsl: exenneBHo ¢ 08:00 no 20:00, 6e3 nepepbiBa.

Odunmansublil cailT B cetn «MHTepHeT»: mfc.shatura.ru.

Anpec anekTpoHHO# mouThl B cetn «MHTepHeT»: mfc-shatura@mosreg.ru.

JlononuuTenpHas nHGOpMaITUs TPUBEICHA Ha caliTax:

- PIIT'Y: uslugi.mosreg.ru
- MOII: mfc.mosreg.ru
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[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(DopMa pedyJjibTaTa nNpeaoCcraBJICHUsA MyHI/IIII/IHaJILHOﬁ ycayru

(O(bOpMJ'ISIeTCSI Ha ounmambHOM OaHKe A,I[MI/IHI/ICTpaIII/II/I)

« » 20 T Ne

CIIPABKA

Jana

(VKaszamo gamunuro, ums, omuecmeo (npu naauyuu) 3aseumenst)

[TposkuBatomiero mo aapecy: B
(ykazamu aopec mecma #cumenibCcmea 3aseumeiis)

TOM, 4TO OH/OHA/HECOBEPUICHHOJICTHUN
(pamunus, ums, omuecmeo (Npu HAIUHUL) HECO8epULeHHOLemMHe20 peberka 3assumenst)

y4acTHe B IPUBATH3AIINH )KUJIOTO MYHUIIUIAIBHOTO
(npunuman (-a)/ne npunuman (-a))
MOMEIICHHUS, 110 aPeCy:

(ykazamo aopec H#uno2o nomeujetus)

(1ODKHOCTH YHOIHOMOYEHHOTO JIMIA AIMUHHCTPALIVH) (nmoamuce) (pacimdpoBKa MOINCH)

« » 20 T.
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ITpunoxxenue 4
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

®opma penennsi 00 0TKase B NpeaocTaBjieHnd MyHUIIMIIAJIbHOMH yCIyTH

(Odopmisercs Ha opUIHATEHOM OTaHKe AMUHHUCTPAIIIH)

Kowmy:

(bamumus, ML, 0TIECTBO (TIPU HATIMIUH) 3asIBUTEIIS)

PEHIEHUE

00 oTKa3e B BbIJIa4€ CIIPABKU 00 ydacTHH (HEy4aCTUH) B IPUBATU3AIUY JKUIBIX MYHUITUTTATBHBIX
HOMEIEHUHN

OT «__ » 20_r. No
Anmunuctpanueit 'opoackoro okpyra lllarypa npunsiTo pemenue o0 oTkase B Bbijaue Bam cripaBku

00 ydvacTHH(HEYy4acTUW) B MPHUBATU3AIUK JKHIIBIX MYHHIUIAIBHBIX MOMEIICHHNA IO CJCIyHOIEH(1M)
pUIHHE(aM):

Ne HaumeHnoBaHue 0CHOBaHMs VI 0TKa3a B Pa3bsicHeHHe NIPUYMH O0TKAa3a B
NYHKTA COOTBETCTBHH ¢ AIMUHHCTPATHBHBIM NpeA0CTABJIeHUH MYHUIIUNIAJIBHOMH
perjJaMeHToM yCIYTH
13.2.1 | Hanmune npOTHBOPEUYHMBHIX CBEACHUN B VYKa3arh HCUEPIBIBAIOLIUI IIEPEUYEHb
3asIBJICHUN U IPUJIOKEHHBIX K HEMY JTIOKYMEHTAaX | IPOTUBOPEUYUI MEKIY 3asBICHUEM U
MIPUJIOKEHHBIM K HEMY JTOKYMEHTam
13.2.2 | HecootBeTrcTBHE 3asBUTEINS, KATETOPUU VYka3aTb OCHOBaHMsI TAKOT'O BBIBOJA
yKa3aHHOU B MyHKTE 2.1 AIMUHHUCTPaTUBHOTO
perjJamMeHTa.
13.2.3 | HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B VYka3aTb UCUEPIIBIBAIOLINI ITepeueHb
nyHkTe 10.1. AIMMHUCTPAaTUBHOIO perjiaMeHTa, | JOKYMEHTOB U HapylIeHUH
1o (popme U cofepKaHuo TPEOOBAHUIM MIPUMEHUTEIBHO K KaXKJIOMY JIOKYMEHTY
3aKoHozarenbcTBa Poceniickon denepannu CO CCBUIKOM Ha COOTBETCTBYIOILINE
HOPMAaTUBHBIE NTPAaBOBBIE AKThI
13.2.4 | 3asBneHue NOJAHO JIULIOM, HE UMEIOIINUM VYka3aTb OCHOBaHMsI TAKOT'O BBIBOJA
MOJIHOMOYHI NPEACTaBISATh HHTEPECHI
3asBUTENS
13.3 OT3bIB 3as1BJICHUS HA MIpeAocTaBlieHne yciayru o | He tpeGyercs
WHUIIMATUBE 3asBUTENS

Bbl BopaBe MOBTOpHO OOpaTHTbCA B AJIMUHHCTPALMIO C 3asBIEHHEM O NPEIOCTaBICHUH
MyHUIIMIIaIBHOM YCIYTH NIOCIIE YCTPAHEHMS YKa3aHHBIX HAPYILIECHMI.
JlaHHBIH OTKa3 MOXET ObITh 00KaJloBaH B JI0CYJeOHOM MOPSAKE IMyTeM HalpaBlIeHUs >KaioObl B
AJMUHHUCTpAIUs B COOTBETCTBHHU C pa3aesnoM V AJMUHUCTPATUBHOTO PErjaMeHTa, a TaKKe B Cy1e0HOM
HOPSIAKE.

(TOHKHOCTH YIIOJTHOMOYEHHOTO JIUIAa AIMIUHUACTPAIINH ) (moxmuce) (pacumdpoBKa IMOAIICH)

« » 20 T.

27



[Ipunoxenue 5
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

CnycoK HOPMATHBHBIX AKTOB, B COOTBETCTBHHU ¢ KOTOPBIMH OCYIIECTBJISICTCH NPEI0CTABJICHUE
MyHUIMIIAJIBHON yCIYyTH

1. Koucrutyuus Poccuiickoit @enepannu;

2. Kognekc Poccuiickoit @eaepannun 00 aqMUHUACTPATUBHBIX MpaBoHapymeHusx ot 30.12.2001
Ne 195-03;

3. ®enepanpubiii 3akoH or 27.07.2010 Ne 210-®3 «O6 opraHu3anuyd NpeIOCTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

4. ®enepanbhbiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»;

5.  ®enepanbublit 3aK0oH 0T 06.04.2011 Ne 63-D3 «O06 371eKTPOHHOM MOATIUCHY;

6. JKumunasenii konekc Poccuiickoit denepannw;

7. ®enepanbublii 3ak0H 0T 02.05.2006 Ne 59-@3 «O nopsake paccMOTpeHUs 0OpaleHui rpakIan
Poccuiickoit deneparuny;

8. ®enepanpHplii 3akoH oT 06.10.2003 Ne 131-®3 «OO0 oOmMX NpUHLHKIIAX OpraHU3aLUU
MeCTHOTo camoyImpasieHnus B Poccuiickoit deaepanumny;

9. Ilocranosnenue IIpaBurensctBa Poccuiickoit @enepanuu ot 16.05.2011 Ne 373 «O pazpadboTke
U yTBEPXKICHUU aAIMUHHCTPATUBHBIX PETJIAMEHTOB HCIOJIHEHHUS] TOCYAApCTBEHHBIX (QYHKIUN H
aMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHUS TOCYITAPCTBEHHBIX YCIYT»;

10. Ilocranosnenuem IlpaButensctBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15
«O0 yrBepxaeHuu [lopsiaka pa3paboTKy U YTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB UCTIOJTHEHUS
roCy/IapCTBEHHBIX (YHKIUI M aJIMUHUCTPATUBHBIX PErNIaMEHTOB MPEJOCTaBICHHS TOCYIapCTBEHHBIX
YCIIYT IEHTPAIBHBIMU UCTIOJHUTEIBLHBIMA OpPTaHaMHU TOCYIapCTBEHHOW BIIACTH MOCKOBCKOW 00JIacTH,
roCy/1IapCTBEHHBIMU OpraHaMu MOCKOBCKO 00J1acTH;

11. 3akon Poccuiickoit ®enepanuu ot 04.07.1991 Ne 1541-1 «O npuBaTH3aluu KUITUITHOTO
¢donna B Poccuiickoit denepannny;

12. TIlocranoBnenueM IlpaButenbctBa MockoBckoit obmactu ot 27.09.2013 Ne 777/42
«O0 opraHuMzali  MPENOCTABICHUS  TOCYJApCTBEHHBIX  YCIYT  HCIIOJHUTENbHBIX  OPraHOB
rocy/lapCTBEHHOM BiacTd MockoBcko oOmactu Ha 0a3e MHOTOQYHKIMOHAJIBHBIX LIEHTPOB
MIPEIOCTAaBIICHUSI TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr, a Takxke 00 yTBepxkiaeHuu Ilepeuns
TOCYAapCTBEHHBIX YCIYT HUCIOJHUTEIBHBIX OPraHOB TOCY/IapCTBEHHOM BiacTH MOCKOBCKOW 001acTH,
MPEIOCTaBIIEHHE KOTOPBIX OPraHW3yeTCs M0 NPUHIHUIY «OJHOTO OKHa», B TOM uucie Ha 0aze
MHOTO()YHKITHOHAJIBHBIX IEHTPOB MPEJAOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, U
PexomenayeMoro mepeuHs MYHHMIMOAIbHBIX  YCIYr, MPEAOCTaBIAEMBIX OpPraHaMH MECTHOTO
CaMOYTIpaBJIeHHUsT MYHUIUMIIATBHBIX 00pa3oBaHuii MOCKOBCKOM 00JIacTH, a TaKKe YCIIYT, OKa3bIBAEMBIX
MYHULUIAIBHBIMU YUPEXKACHUSAMU U JPYTUMHU OpraHU3alMsIMU, IPEI0CTaBIECHUE KOTOPBIX OPraHU3yeTCs
10 TIPHUHIIUIY «OJHOTO OKHa», B TOM YHCJe Ha 0a3e MHOTO(YHKIIMOHATBHBIX IEHTPOB MPEIOCTABICHUS
roCyAapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT»);

13. TlomokeHWe O TOpPSAKE W croco0aX NPHUBATH3AIMH MYHUIUNIATHHOTO HMYIIECTBA
[Matypckoro MyHHIHMATLHOTO pailoHa MOCKOBCKOW oOnactu, yTBepkAeHHOe pemieHueM CoBeta
nemnyraToB oT 25.04.2012 Ne 3/31.
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[Tpunoxenue 6
K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

(DopMa 3asiBJICHUSA 0 MIPEAOCTABJICHUHN MyH]/IIII/Il'la.]ILH()ﬁ ycayrn

B Anmunuctpanuio

(yka3aTb HaUMEHOBaHUE AJMUHUCTPAIIH)

(pamunus, ums, omuecmeo (npu HaIU4ULL))

Tenedon:

DJNeKTpOHHAas NoyYTa:

3ASIBJIEHUE

IIpomry npegocTaBuTh cripaBKy 00 ydacTHH (HEY4acTHH)
(hamunus, ums, omuecmeo (Npu HATUYUL) TUYA

6 OMHOUEHUU KOMOPO20 3anpauiuéaemcs Cnpaska, oo HecogepuieHHoIemne20 pebeHKa, 8 ciyiae eciu cnpaska
3anpawiueaemcs Ha pebeHKa)
B IPUBATH3ALUH KHJIOTO MyHHUIMIAIBEHOTO TIOMELIEHHUS 110 aJipecy:

daMuIno, UM, OTIYECTBO

(usmensin (-a)/ne usmensn (-a))
B ciyyae msmeHenus (GamMHIMK, MMEHH, OTYECTBA YKa3aTh CBEIAE€HHs O (aMUIMH, WMEHH W OTYECTBE paHee
HOCHBIIHX JIMIIOM B OTHOIIEHHH KOTOPOIO 3arpaliiBaeTcs CIpaBKa.

K 3asBnenuro npuiararo J0KyMEHThI:

1) ;
2) ;
3) ;

Ha 00paboTky MOMX TNepCOHAJbHBIX JAHHBIX, COACPIKAIIUXCS B 3aABICHUA W TPHIATAEMBIX K HEMY
JTOKyMEHTaX, B cooTBeTCTBHM ¢ DenepanbHbiM 3ak0HOM OT 27.07.2006 No 152-03 «O mepcoHaIbHBIX TaHHBIX)
(c mocnmemyromuUMH ~ HW3MEHEHUSMH) aBTOMATHU3WPOBAHHOW, a Takke 0€3 HCIOJh30BaHUS  CPEACTB
aBTOMATHU3MPOBAaHHOK 00pabOTKH, coriaceH (corjacHa).

« » 20 1.

(©.1.0. 3asBUTENS MOTHOCTHIO) (TToIMCH 3asBUTEIIS)
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[Ipunoxenue 7
K AZIMUHUCTPaTUBHOMY PEIJIaMEHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX JISl PeaocTaBJaeHnsi MyHUIIUNIAJBLHOM YCIYyTH

[Ipu nonaue yepes
Knacc noxymenra Buner nokymenra OO61ue onucanus JOKYMEHTOB PITY
3asiBlieHue 3asiBiieHHE NOJDKHO OBITH odopMieHo mo ¢opme, ykazanHou B | [Ipu momaue
[Tpunoxxenuu 6 K AIMUHUCTPATUBHOMY PETJIAMEHTY. 3aroHseTCs
WHTEpaKTHBHAS Gopma
3asiBJICHUS
JloxymeHT, [Macmopt rpaxnmanunHa |[lacmopr pmomken ObITh odopmiieH B coorBercTBHM ¢ | [Ipm momade
yIIOCTOBEPSIOLINI Poccuiickoii nocranoBienueMm I[IpaBurensctBa Poccuiickoit denepanuu oT | IperOCTaBIsAETCS
JUYHOCTD ®denepanuu 08.07.1997 Ne 828 «O06 yrtBepxaenuu [lojoxkeHust o macmopTe | 2JIEKTPOHHBIN 00pa3
rpaxaanuHa Poccuiickoii ®@enpepanuu, oOpasma OnaHka U | JOKYMEHTa
ONMCaHMs nacnopra rpaxaanuna Poccuiickoit denepanmm»
ITacmopt rpaxnanuHa |OOpaseny  nacrnopra  rpaxkaanuHa  Coroza  Coserckux | [IpenocraBisercs
CCCP Coumanuctuyeckux  PecnmyOnuk w ommcaHue — macropTa | JIEKTPOHHBIN o0pa3
yrBepxkaeHbl nocranoBiaeHneM CoBmuna CCCP ot 28.08.1974 Ne | nokymeHTa
677 «O0 yrBepxknenun [lojokeHHUss O TACMOPTHOW CHUCTEME B
CCCP».
Bonpoc o pgelictBurenbHocTH macnopra rpaxaannHa CCCP
obOpazua 1974 roma pemaercss B 3aBUCHUMOCTH OT KOHKPETHBIX
obcrositenscTB  (nocraHoBienue IlpaBurenscTBa Poccuiickoit
@enepaunn ot 24.02.2009 Ne 153  «O  npusHaHuUUM
nerctBuTenbHBIMUA 10 1 uwrons 2009 r. macmopToB TpaxKaaHWHA
CCCP of6pasua 1974 roma [uii HEKOTOPBIX KaTeropui
WHOCTPAHHBIX IpakJaH U JUI] 0€3 rpa’kJaHCTBa»)
CBUAETENBCTBO 0 | CBHIETENBCTBO O POXKICHUH — CBHJIETEIBCTBO O rocy1apcTBeHHoN | [Ipenocrasisercs
poxkaeHnn peOEHKa (B | perucTpaiyy akTa I'paXkJIaHCKOTO COCTOSHUS — (haKTa POXKICHHS | 3JEKTPOHHBIN 00pa3
cilydae nojy4yeHus | ped€uka. B atom nokymenre conepxurcs nHpopmanus 06 UMEHH | TOKYMEHTa
CIIPaBKH Ha JIeTeN) pebEHKa, maTe ero poXkKACHUS, a TAKKE UMEHAX €Tr0 POIUTENICH
Bpemennoe ®opma yreepxkaeHa npukazom MB/I Poccum ot 13.11.2017 Ne 851 | IIpenocraBnsercs
yIIOCTOBEpEHHUE «O6 YTBEpXKIECHNUN aJIMMHHUCTPATUBHOTO perjiiaMeHTa | 3JIeKTPOHHBIN 00pa3
JIMYHOCTH TpaxkJIaHWHa | MuHHCTEpCcTBa BHYTpeHHUX Jnen Poccmiickoit Penepanuu 1o | JOKyMEHTa
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Knacc nokymenra

Buasl nokymenta

OO0mue onucanus T0KYMEHTOB

IIpu nonaue yepes
PIIT'Y

Poccuiickoit
denepauun

MIPEAOCTABIECHUIO TOCYAAPCTBEHHOM YCIyId MO BbIJAaYe, 3aMEHE
MacropTOB TpakJaHMHA Poccuiickoit ®enepauuu,
YA0CTOBEPSIOIINX JIUYHOCTH rpaKJJaHUHA Poccuiickoit
Denepanuny

Boeunslii ouner

@®opMbl  ycTaHOBJIeHBI ~ MHCTpyknMe 1o  oOecredeHuto
(GYHKIIMOHUPOBAHMSI CUCTEMBl BOMHCKOTO ydeTa TpaxkIaH
Poccuiickoit ®enepaurii ¥ MOpsAKAa MPOBEICHUS CMOTPOB-
KOHKYPCOB Ha JIYYIIyI0 OPTaHU3alHI0 OCYIECTBIEHUSI BOUHCKOIO
yuera, yTBep:KIeHHOM mpruka3zoM MuHuctpa 000poHsl Poccuiickoii
®enepaunn ot 18.07.2014 Ne 495

[Ipenocrarisercs
AJIEKTPOHHBIN 00pa3
JTOKyMEHTa

JloxyMmeHT,
YAOCTOBEPSIOIINI
IIOJIHOMOYHSI
IIPEACTABUTENS

JloBepeHHOCTh

JloBepeHHOCTh 10JKHA ObITH 0O(hOpPMIIEHA B COOTBETCTBUHU C
TpeOOBaHUSMU 3aKOHOJIATENIbCTBA U COJIEPKATh CIIEIYIOIINE
CBEICHMUS:

- ®UO nuua, BEIAABIIETO JOBEPEHHOCTH;

- ®HO nuua, yrnoJHOMOYEHHOTO 110 I0BEPEHHOCTH;

- JlaHHBIE TOKYMEHTOB, yJA0CTOBEPSIOMNX JIMYHOCTh ITUX JIUL;
- O6beM MONHOMOYMH PeACTaBUTENS, BKIIOYAIOIINUN PaBo Ha
110/1a4y 3asBJICHUS O MIPEAOCTaBICHNA MyHUIIMIIAIbHOM YCIIYTH;
- JlaTy BBpI1auu JOBEPEHHOCTH;

- [Toanuce nuna, BBIIABIIETO TOBEPEHHOCT.

JloBEpEHHOCTh 10JIKHA OBITh HOTAPUAIBHO 3aBEPEHA

[Tpenocrasnsercs
AJIEKTPOHHBINA 00pa3
JTOKYMEHTa

PacnopsiantenbHbIi
aKT (pacropsikeHue,
MIpHUKa3, peleHue,
IIOCTaHOBJICHUE)
YIOJTHOMOYEHHOT'O
OpraHa ONeKu 1
MOTIEYUTENHCTBA O
Ha3HAYEHUH ONEKyHa
(moneuurens)

PacnopsianTenbHbIN aKT JOJIKEH COAEPKATh:

- HAMMEHOBAaHUE YIOJTHOMOYEHHOTO OpraHa ONeKU U
MOTICYUTEIIbCTBA;

- PEKBU3UTHI PACTIOPAIUTENILHOTO aKTa (JaTa, HOMep);

- (hamuHIO, UMsI, OTUYECTBO JIMIA, HA3HAYEHHOTO OTIEKYHOM
(momeuurenem);

- (hamuHIo, UM, OTYECTBO JIUIA, KOTOPOMY Ha3HA4YEH OINEKYH
(ToneunTens);

- IOJINTUCh PYKOBOJIUTEISI YIIOJTHOMOYEHHOT'O OpraHa

[Ipenocrasnsercs
ANEKTPOHHBIN 00pa3
JIOKyMEHTa

OnekyHckoe
yaocToBepeHue (1Jis

I[OKYMGHT AOJIKCH COACPIKATh:
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Knacc nokymenra

Buasl nokymenta

OO0mue onucanus T0KYMEHTOB

IIpu nonaue yepes

PIT'Y
OIIEKYHOB - HAUMEHOBAaHME YIIOJHOMOUYEHHOI'O OpPraHa, BbIJIaBIIErO ITpenocrasnsercs
HECOBEPUIEHHOJIETHETO | JOBEPEHHOCTD (yIOCTOBEPEHMUE); AJIEKTPOHHBIN 00pa3
U HEJIeeCII0COOHOT0 - CepuIo U (WIKM) HOMEP JOKYMEHTa; JIOKYMEHTa
JU1A) - (haMmIInIO, MMsI, OTYECTBO JIMIIA, KOTOPOMY BBIJaH JJOKYMEHT;
IToneunrensckoe - (haMmIInIO, MMsl, OTYECTBO OMEKAEMOr0 (II0JOIIEYHOT0);
yIIOCTOBEpEHUE (IS - IaTy BBIAA4YH, IOJIUCH YIIOJIHOMOYEHHOTO JIMIIA, BBIIABILIETO
norneyuTenen JIOKYMEHT, Te4yaTh
HECOBEPUICHHOJIETHETO
WA OTPAHUYEHHO
JIEECIIOCOOHOTO JIUIIA)
JloKyMeHT, CBuIeTenbCeTBO O JloKyMeHT ycTaHOBJIEHHOM (opmbl, conepxkamuii pamunmto (1o u | [Ipenocrasisercs
MOATBEPK A0 3aKJII0YEHUHN Opaka MocJIe 3aKkiioueHus Opaka), HMs, OTYECTBO, JaTy W MECTO | DJIEKTPOHHBII 00pa3
U3MeHeHue haMuIni, POXJIEHUS, TPAKIAHCTBO M HALIMOHAJIBHOCTD (€CIIM 3TO YKa3aHO B | JOKyMEHTa
UMEHH, OTYECTBA 3allUCH  aKTa O 3aKII0YeHUH Opaka), KaXAOoro U3 JIHII,
3aKJIIOYMBIIUX Opak, JaTy 3aKilo4eHus Opaka, AaTy COCTaBJICHUS
M HOMEp 3aluCu aKTa O 3aKiloueHuu Opaka, MecTo
rocyJapCTBEHHOM perucTpanuu 3aKIJIFOYEHUS Opaxka
(HaMMEeHOBaHHUE OpraHa 3alUCH aKTOB IPaXXAAHCKOIO COCTOSIHMUS),
JaTy UM MECTO BBIJa4d CBUJETENbCTBA O 3aKIIOUYEHUH Opaka
(HaMMEHOBaHUE OpraHa 3alucu aKTOB IPaXkJAHCKOTO COCTOSIHMSI)
CBuUIETENBCTBO O JIOKyMeHT ycCTaHOBJIEHHOW (opMbl cojepxamuii cBeaeHus o | [IpenocraBisercs
nepeMeHe UMEeHH (B dbamMunuy, UMEHH, OTYECTBE (O M MOCJE UX MEPEMEHBI), JaTe U | 3JIEKTPOHHBIN 00pa3
CJIy4ae eClIM TaKoe MeCTe pPOXIEHUS, TPAXKAAHCTBE, HALMOHAIBHOCTH (€CIM 3TO | JOKYMEHTa

U3MCHCHUC
HpOI/I3BO,I[I/IJ'IOCB)

yKa3aHO B 3aIllUCH aKTa O IEpPEMEHE UMEHN) JINLIA, IEPEMEHUBILIEr0
UM, AaTy COCTaBIEHHUS U HOMEp 3allUCH aKTa O MIEpEMEHE UMEHH,
MEeCTe TOCYJapCTBEHHOW pEerucTpaldud IEepeMeHbl HMEHU
(HaMMEHOBAHUE OpraHa 3allMCH aKTOB I'PaXJAAHCKOI'O COCTOSHUSA,
KOTOPBIM MPOU3BECHA TOCYAApCTBEHHAs! PETUCTPALINS TEPEMEHBI
MMEHH), 1aTe U MECTE BbIIa4M CBHUJIETEILCTBA O NIEpeMEHe UMEHU
(HaMeHOBaHUE OpraHa 3alucy aKTOB IPaXkJAHCKOTO COCTOSIHHMSI)
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[Ipunoxenue 8§
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma penieHHus 00 0TKa3e B IpHeMe T0KYMEHTOB, He00X0IMMBIX JIJIsl Pe10CTABJIECHHU S
MyHHMIUIIAJBLHOM YCJIYyTH

(Odopmnsercs Ha opuLHATEHOM OlaHKEe AIMHUHHUCTPALIHH)

Komy:

(pamuust, ©Ms1, 0TYECTBO 3asIBUTEIIS )

Pemenue

00 oTka3e B IpueMe U PerHCTPAlMH JOKYMEHTOB, He00X0AMMBIX JJIsl PeJ0CTABICHHA
MyHUIMIIAIBHON YCIYTH

Anmunuctpanueii 'opoackoro okpyra llatypa npunsaTo pemienue 06 0TKasze B MpHEME U
perucTpanu JOKYMEHTOB, HEOOXOJHMMBIX JUIS TPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH
«Odopmiienne crpaBkd 00 ydacTud (HEy4acTHMH) B MPHUBATH3AIMHU SKUIBIX MYHHIIMITATBHBIX
MMOMENICHUI» 10 ClienyromeMy(1M) OCHOBAaHHUIO(SIM):

Ne myHKTa HaumeHnoBaHue OCHOBaHMS Il Pa3bsicHeHHe NIPUYHH 0TKa3a
AJMMHHCTPATHBHOI'O 0TKAa3a B COOTBETCTBHUH C B IIpHeMe
periiameHra AJIMMHHCTPATHUBHBIM
perjJaMeHToM
1211 OOparnieHne 3a MPeIOCTaBICHUEM VYka3zaTh oprax
MHOM MyHMIIUTIIaIbHOU YCIIYTH IIPEAO0CTABIAIOIINMT YCIYTY,

yKa3aTh HH(OPMALIHIO O €ro
MECTe HaX0XKACHHS

12.1.2 3asBUTENIEM TIPE/ICTABIICH HETIOMHBIN | YKa3aTh HCUEPIBIBAIOIINN
KOMIUIEKT IOKYMEHTOB, NepeveHb TOKYMEHTOB, HE
HEOOXOUMBIX TSl IPEIOCTABICHUS | TIPEICTABICHHBIX 3asBUTEIEM
MyHUIMNaabHON YCIyru

12.1.3 JIoKyMEeHTBI, HEOOXOUMBIE IS Yka3aTh UCUEpIbIBAIOIINNA
MpeAocTaBlieHuss MyHULIUTTATTbHON NepeveHb TOKYMEHTOB,
YCIIYTH, YTPATUIHN CHITY YTPATUBIIHNX CUTTY
12.1.4 JIOKyMEHTBI coaiepkaT MOJYUCTKU U | YKa3aTh UCUEPIBIBAIOIIUN
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIC | MEpEeYeHb JOKYMEHTOB,
B MOPSIKE, YCTAHOBIEHHOM COJIEpXKAIINX MOTYUCTKH U
3aKOHOIaTeNbCTBOM Poccuiickoit UCIIpaBJIEHUs TEKCTa, HE
denepanun 3aBEPEHHBIC B MOPSIKE,
YCTaHOBJIEHHOM
3aKOHO/IaTEeIICTBOM
Poccuiickoi denepannun
12.1.5 JIOKyMEHTBI coaepxaT VYkazaTh ucuepnbIBarOnui
MOBPEXK/ICHMS], HAIMYME KOTOPBIX HE | MepeYeHb JOKYMEHTOB,
MTO3BOJISIET B TTOJTHOM 00beMe COJIEpKAIINX TTOBPEKIACHHUS, C
HCIOJIb30BaTh HH(POPMAIIUIO U YKa3aHUEM Ha MOBPEKJICHUE

CBEJICHMUSI, COJIeprKalrecs B
JOKYMEHTaX JiJIsl Pe10CTaBICHUS
MyHuUMnaabHON YCIyTH
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12.1.6 HexoppekTHoe 3amonHeHne
00s13aTeNbHBIX TOJIeH B popme
MHTEPAKTUBHOTO 3amnpoca Ha PIIT'Y

Vka3aTh NoJIsl 3asIBJICHUS, HE
3aII0JIHEHHEIE 3asgBUTENEM TH00
3aII0JIHCHHBIC HE B TOJTHOM
o0Beme, OO C HapyIIeHUEM
TpeOOBaHHH, YCTAHOBJICHHBIX
HaCTOAIIIUM
AJIMHHUCTPATHBHBIM
peraaMeHToM

12.1.7 [IpeacrarneHue 3eKTPOHHBIX
00pa30B TIOKYMEHTOB MTOCPEACTBOM
PIII'Y, He 1TO3BOJISIET B HOJTHOM
o0BEME MPOUUTATH TEKCT JOKYMEHTA
W/WJH pacrio3HaTh PEKBU3HUTHI
JTOKYMEHTAa

VYkazaTh nucuepnbIBarOnui
MepeUCHb IEKTPOHHBIX
00pa3oB IOKYMEHTOB, HE
COOTBETCTBYIOIIUX YKa3aHHOMY
KPUTEPHIO

12.1.8 ITomaya 3asBIeHUSA U UHBIX
JIOKYMEHTOB B JICKTPOHHOU (opme,
MMOMHCAHHBIX C UCIOJIH30BaHUEM
3JIEKTPOHHOW MOJIKICH, HE
MpUHAIJICKAIIECH 3asiBUTEIIO WU
MIPEACTABUTENIO 3asBUTEIIS

VYka3aTb OCHOBAHHS TaKOTO
BBIBOJA

JononHutensHOo HHPOPMUpPYEM:

(yxaspiBaeTcst uHpopManus, HeoOX0JUMas JJIsl YCTPAHEHHS MPUYHMH OTKa3a B MPUEME M PETHCTPAIMU JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEeNOCTaBlieHUsT MYHHUIMIIATBHOW YCIIYyrH, a TakKe WHas JOMOJHHUTENbHas HHPOpPMAIHS TPU
HaJTUYWN).

(1ODKHOCTH YHOIHOMOYEHHOTO JIMIA AIMAHHUCTPALINH) (moamuce) (pacmmdpoBka MOAMUCH)

« » 20 1.
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[punoxenne 9
K AJIMUHHCTPaTUBHOMY PEIIIAMEHTY

Hepeqeﬂb u coacpkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX aIMUHUCTPATUBHBIC IPOUEAYPbI

Ilopsiaok BhINOJIHEHHS AAMMHUCTPATUBHBIX JleiicTBHIl Ipu oOpamenun 3asgBuTtens nocpeacrsom PIIT'Y

1. Tlpuem u perucTpauus 3asiBJIeHUs] U JOKYMEHTOB, HE00XOAUMBIX /ISl IpeAocTaBaeHusi MyHHUMIAAbHON yCJIyrH

MecTO BBEINOJIHEHHUS Cpennuit
poLeayphl/ AJIMUHHCTpPATHUBHbBIC JCHCTBUA CpOK TpynoeMKocTh Coneprxanue elCTBUs
ucnonb3yemas UC BBITOJIHEHUS
PIII'Y/Mopyns EUC OY [Ipuem u npeaBapurtenbHas 1 paGounii 15 Mmunyt 3asButens apropusyercs Ha PIII'Y nocpeactBom
MPOBEpPKa JOKYMEHTOB, JICHb ECHA u nanpasisiet 3asBiieHHE U TOKYMEHTHI,

pEerucTpanms Wik 0TKa3 B
pETHUCTpALAH 3aIBICHUS O
MPEAOCTaBICHUH
MyHuMnanpsHON yCiayru,
MPOBEPKA COOTBETCTBUS
MIPEJICTABICHHBIX JOKYMEHTOB
00s13aTeNbHBIM TPEOOBAHUSAM K
HUM

HE0OXO0IMMBbIE /1715 IPEI0OCTABICHHUS
MyHununaabHOU yCiayTH, B 3JIEKTPOHHON Gopme
IIOCPEACTBOM IPUKPEIIEHUS K 3asBJICHUIO
AJIEKTPOHHBIX 00Pa30B OPUTHHAIOB JTOKYMEHTOB,
yka3aHHbIX B 1. 10.1 HacTosmero
AJMUHUCTPATUBHOTO perjiaMeHTa.

3asBJICHUE U NIPUJIAraeMble JOKYMEHTBI
IIOCTYIAIOT B MHTErpupoBanHbii ¢ PIII'Y Monyins
ENC OY.

2. PaccMoTpeHHe JOKYMEHTOB M IPHHATHE PelIeHUsI 0 MOAT0TOBKE pe3yJibTaTa npeaocrapjieHuss MyHHIMIIAJIBHOM YCIYTH

MecTo BBINOJIHEHUS Cpennnii
AJIMUHHCTpPATUBHbIE .
IpOIelypbl/UCIOIb3yeMast . CpOK TpynoemMkocThb Coneprxanue elcTBUS
JIEUCTBUSA
ncC BBITIOJTHEHUS
Moaymns EUC OY [TpoBepka OTCYTCTBHUS WIIN 1 pabounii PaGoTHuk AnMHUHHCTpallid HA OCHOBAHUH
HAJIMYUSI OCHOBAHUM IS JICHb MpeACTaBICHHBIX 3asBUTEIEM JOKYMEHTOB, a

OTKa3a B IIPEJOCTABICHUHI
MyHUIUIIaIbHOM YCIIYTH,

TaK)kK€ Ha OCHOBAaHUY UMEIOINUXCS CBEJICHU B
AJMUHUCTpALMU ONIPEAETSAET BO3MOXKHOCTD
MIPEAOCTaBICHNS] MyHUIIMTAIIBHON YCITYTH.
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MecTo BBITIOTHEHUS
MPOIICTYPHI/UCTIOIB3yeMast
ncC

Cpennuit
CpOK
BBITIOJTHEHUS

AJIMUHUCTpPAaTUBHBIE
IEUCTBUA

TpynoeMkocTh

Conepxanue 1eMCTBUS

MOATOTOBKA pe3ynbTaTa
MyHULIMNIaTBHOW YCIYTH

[Ipn HanMuMKM OCHOBAaHUM ISl OTKa3a B
NIPEAOCTaBICHUY MYHULIUITAIBHON YCIIYTH
YIIOJTHOMOYEHHBII paOOTHUK A TMUHUCTPALIUU
MOJIrOTABIIMBAET MPOEKT Pemenus mo ¢opwme,
IIPUBEJICHHOMN B IPWIOKEHUU 4 K HACTOSILIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipu oTcyTcTBUM OCHOBaHUM ISl OTKa3a B
IIPEI0CTaBICHNA MyHUIIMITAIBbHON YCIyTH,
YIIOJTHOMOYEHHBIM PAaOOTHUKOM OCYIIECTBIISIETCS
MpOBEpKa y4acTus JUO0 HeydacTus 3assBUTEIS B
IPUBATU3AIMH 110 aIpeECy MYHULIUIIAIBHOTO
JKUJIOTO MOMEILEHUS YKa3aHHOTO I'PaKJaHUHOM, a
TakK ke 1o GaMuINKi, UMEHU U OTYECTBY B
COOTBETCTBUU C TOKYMEHTaMH,
IPEI0CTABIECHHBIMU TPAXIAHUHOM, I1OCJIE YEro
noaroraBnuBaercs Crpaska 1o gopme B
COOTBETCTBHUH C NMPUIOKEHUEM 3 K HACTOSILEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY, C YUE€TOM
CBEICHMH, IIPEICTABICHHBIX 3asSBUTEIIEM, A TAKXKE
CBEICHMI, UMEIOLINXCS B PacIOpsHKEHUN
AJIMUHHCTpALIUH.

Cnpaska BHocutcsi B Moayns EMC OY

3 Odopmiienue pe3yabrara npeaocraBjieHuss MyHHIMNAJBHON yCIOyTru

MecTo BBIIOTHEHHUS Cpennuit
AJIMAHHUCTpPaTHBHBIE .
IPOLEIypBI/UCIIOIb3yeMast N CPOK TpynoemkocTh Copnep:xanue neicTBUs
JNENCTBUSA
nc BBIITOJIHCHUS
Monyns EUCOY Paccmorpenue pesyabTara | 1 paboumii VYII0IHOMOYEHHOE TOJZKHOCTHOE JINLIO
IIPEIOCTABIICHUS JIEHb AJIMAHHCTpALMN pPacCMaTPUBAET IPOEKT

MyHuLUIIaIbHON yCIyTH

pe3yabTata MyHUIMNANBHOM yeayru — CrpaBky
Ha IPeIMET COOTBETCTBUSI TPEOOBAHUSM
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MecTo BBINOIHEHUS Cpennuii
AJIMUHHUCTpPATHUBHbBIC "
MIPOLIEAYPBI/UCIIONIb3yeMast . CpPOK TpynoemkocTsb Coneprxanue eiCTBUS
JNEUCTBUA
uc BBIIIOJHEHUS

AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA, ITOJIHOTHI U
KayecTBa NpeaoCcTaBiIeHUss MyHUIIMIIaIbHON
YCIIYTH, & TAK)KE OCYILECTBIISIET KOHTPOJIb CPOKOB
IIPEAOCTaBICHUs] MyHUIIMITAIBHON YCIIYTH

Monayns EUCOY Bnecenne B Moayns EUCOY 15 munyt HNudopmanust o mpeaocTaBIeHuN

MyHUIMIaIBHOR yeiyru puKcupyercs B Moayie
ENC OY

4. Beinaya pe3yJbTara npegocrapiaeHuss MyHHIMIAJIbHON YCIYTH 3assBUTEIIO

MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennunii | TpynoeMkocTh Conepxanue neiCTBUA
MPOIIEeTypPBI/UCTIOTb3yeMast JeicTBUs CpOK
nC BBIIIOJIHCHUS
Monayns EUC OY/PIIT'Y | Beinaua unu HampaBiieHuE 1 pabounii 15MunyT PaboTHHUK AJIMUHUCTpalMU HapaBiseT
pe3yibTara Npea0CTaBICHHS JIeHb pe3yibTaT npeaocTaBieHuss MyHuIunantbHOU

MyHULIMNIATBHON YCIYTH
3asBUTEITIO

YCIIYTH 3asiBUTENIO: PE3ybTaT MPeIOCTaBICHUS
MyHUIIMTIATBHOM YCIYTH HalpaBisieTcs B
JInuneii xaOunet 3agasureist Ha PIITY, B Bune
AK3EMILISIPa SJEKTPOHHOTO 00pa3a JOKYMEHTa,
noanucasHoro J11 ynosrHoMoueHHOro JIuia

A JIMUHHCTpallUU
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[Tpunoxenue 10
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Bnok-cxema npegoctasneHua MyHUUMNanbHOW ycaym
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